AI[MPIHI/ICTI;AIIPIH EPEMHU3VHO-BOPUCOBCKOI'O
CEJIBCKOI'O ITOCEJEHUSA TUXOPEIIKOI'O PAMOHA

' IIOCTAHOBJIEHUE
mﬁ%/ﬁgﬂzg No O/_/

cranuna Epemusuno-boprcoBckas

006 yrBepxkaenun MHCTpyKIHH 0 NOPSIIKE PACCMOTPEHHS
oOpalieHu# rpamiaan

B cootsBercTBuu ¢ PesmepanbHeiM 3akoHOM 0T 2 Mas 2006 roma Ne 59-03
«O mopske paccMOTpeHust oOparneHui#t rpaxaaH Poccuiickoi ®@enepaiuimy,
denepanbHBIM 3aKoHOM 0T 9 deppans 2009 roma Ne 8-@3 «O6 obecneueHuu
IOCTyIa K HWHGOpPMaIMKM O [AeATeNbHOCTH TOCYNapCTBEHHBIX OPraHOB M OPIaHOB
MECTHOTO caMOyIIpaBlieHus, 3akonoM KpacHomapckoro kpas oT 28 urons 2007 roma
Ne 1270-K3 «O [omOTHUTENBHBIX TapaHTUSAX pealld3alldyd IIpaBa TIpaxJaaH Ha
obpamenne B KpacHomapckoMm Kpae» B IeNAX YCTAaHOBIEHHS E€OHHOTO IOpsaKa
paboTel ¢ obOpameHmsiMu Tpakaad Poccuiickoit @enepaiyy, HHOCTPAHHBIX IPaXIaH,
IOCTaHOBI i I:

1. YrBepmures HWHCTpYKIMIO O TOpSAKE pPacCMOTpeHMs oOpalleHui
rpaxxgad (mamee - MHCTpyKuMs) cOrJacHO MPHIIOKEHHIO K HaACTOsIIeMYy
IIOCTaHOBJIEHHIO.

2. IlpusHaTh yTpaTUBIIUMHU CHILY:

1) mocraHOBIEeHHEe aIMUHHUCTpaluu EpeMu3nHO-BOpHCOBCKOI0 CEIBCKOTO
nocenenus Tuxopenkoro paiiona ot 24 ampers 2014 roma Ne 30
«O6 ytBepxnenuu [lopsaka paboTel ¢ OOpallleHUsAMU T'paK[IaH B aIMUHHCTpAIIN
EpemMusnno-boprCcOBCKOr0 CeIBCKOTO MOCENIeHUs THXOPENKOro paifoHay;

2) mocTaHOBJIeHWE agMUHHUCTpauud EpeMH3snHO-BOpHCOBCKOr0 CEIBCKOI0
nocenenus Tuxopenkoro paiiona ot 17 ampens 2015 roma Ne 46 «O BHeceHuH
H3MEHEHHUs B IIOCTAHOBJIEHNUE aIMUHUCTpau EpeMu3suHO-bopHCOBCKOTO CETECKOTO
nocenenus Tuxoperkoro paiona ot 24 ampens 2014 roga Ne 30 «O6 yTBepiKaeHHH
[Topsnka paboThl ¢ OOpamleHWsSIMH TpaXAaH B aIMMHHCTpanuu EpemwusuHo-
BopucoBCcKOTO cenbcKoro noceneHus THXOPELUKOro paioHay;

3) mocraHOBIeHUWE agMUHUCTpauud EpeMusuHo-BoprCOBCKOrO CeIBCKOIo
noceneHus Tuxoperkoro paiiona ot 28 mnekabps 2015 roga Ne 113 «O BHeceHUH
M3MEHEHMs B IIOCTAHOBIIEHHE aIMUHUCTpay EpeMu3suHO-bOpHCOBCKOTO CEIbCKOT0
nocenenus Tuxopenkoro paiiona ot 24 ampens 2014 roga Ne 30 «O6 yTBepxAeHIN
[lopsiaka paGoThl ¢ oOpalleHusIME Tpak@aH B aJMHHHCTpauvd EpeMu3nHO-
BOpHCOBCKOTO CETBCKOTO MoceleHns TUXOPELKoro paioHay;

4) mocTaHOBJIEHNWE AIMUHUCTpanuu EpeMu3suHO-BOpHCOBCKOTO CEIBCKOTO
nocenerus Tuxopenkoro paiiona or 03 wmions 2018 roma Ne 22 «O BHeceHHH
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MU3MEHEHHS B IIOCTAHOBIIEHUE aMUHUCTpaIuu EpeMu3uHO-bOprCOBCKOTO CEIBCKOTO
noceneHus Tuxopeukoro pariona ot 24 ampens 2014 romga Ne 30 «O06 yTBep)aeHUN
[Topsinka paGoTEl ¢ OOpalieHWsSMH TpaXiaH B aIMUHECTpauy EpeMu3mHO-
bopucoBckoro cenbckoro noceneHus TUXOpenKoro paioHay; ‘

5) mocTaHOBIEHUE aIMUHHUCTpAIUU EpeMu3nHO-BOpPUCOBCKOTO CEIbCKOTo
noceneHus Tuxopenkoro paiona ot 28 nekabps 2018 roga Ne 67 «O BHeceHuu
M3MEHEHH B IIOCTAHOBJIEHNE aqMUHHUCTpalui EpeMu3nHOo-boprcoBCKOT0 CeNnbeKoro
nocenenus Tuxopenkoro paiona ot 24 anpens 2014 roma Ne 30 «O6 yTBepKaeHUH
Ilopsnka pabGoTel ¢ oOpamleHWSIMH TpaxaaH B aIMHHHUCTpaluud EpeMu3uHO-
boprcoBcKOro cenbckoro moceaeHus TUXOPEIKoro palioHay;

3. O6meMmy oTHeny aIMUHUCTpalMKd EpeMH3HHO-BOpHCOBCKOTO CENbCKOro
nocenenuss Tuxopeuxoro paiiona (PacammeBa T.H.) oGecmeunts odwuimansHoe
0o0HapoJ0BaHKE HACTOSIIETr0 [IOCTAHOBIICHUS B CIIEI[HAIFHO YCTAHOBIEHHBIX MeCTax
U €ero pasMellleHre Ha OQUIMaIbHOM caiTe aJIMUHUCTpauuu BpemusuHo-
BopucoBckoro cenbckoro ImoceneHus Tuxopenkoro paiioHa B HHGOPMAalMOHHO-
TEJIEKOMMYHHUKAIIMOHHOU ceTu «HTepHeTY.

4. KoHTposlb 3a HCIOJIHEHHWEM HACTOSIIEro IIOCTAHOBIEHMS OCTaBIIIO 32
CO0OH.

5. llocraHOBleHHE BCTyHmaeT B CHIYy CO [JHS €ro OQUIHAIBEHOTO
00HapoaOBaHU.

W.o.rnaBe1 Epemusuno-bopucosckoro

CEIIBCKOT0 MTOCENeHUs
Tuxoperkoro paiioHa % @% = T.H. Pacagnesa



[Ipunoxenue

VTBEPXJIEHA
[IOCTaHOBJICHUEM aIMUHUCTPALlUU
EpemusuHO-BOpHCOBCKOr0 CENBCKOTO
noceneHus Tuxoperkoro paitona

otZ B2 ST )

UncTpykius
0 MOpPsAZIKE pacCMOTPEHUs 00pallleHui rpakKaan

1. O0uMe moIoXeHus

1.1. MHCTpyKIMsA O IOpsOKe paccMOTpeHus obpallleHui rpaxnad (mamee -
WucTpyknus) ycraHaBIMBaeT TpeOOBaHUSA K OpraHU3aIiy paboThl ¢ MHCHMEHHBIMHU
(B ToM 4yucie B (opMe 3IEKTPOHHOIO MOKYMEHTa) U YCTHEIMH OOpalleHHUAMHU
rpaxxaad Poccutickolt @enepannu, UHOCTPAHHBIX IPakKIaH U JIHI] 0e3 rpakIaHCTBa,
32 HCKIIOYEHHWEM  CJIy4aeB, YCTAHOBJIEHHBIX MEXIYHAapOIHBIM  JIOTOBOPOM
Poccutickoii @enepanuu win (GepepanbHBIM 3aKOHOM, 00beIUHEHHM IPaXKIaH, B TOM
YHUCIe IOPMOMYECKMX JIAI[ (Jajee - TpaxZaHe), IIOCTyIHMBIOUX B alpec
aIMHHUCTpaluyd EpeMu3nHo-BOpUCOBCKOTO CEeNBCKOTO IOCeleHus THXOPEnKOro
paiiona (mamee - AJMHHHUCTpanus), INIaBbl EpeMHU3HHO-BOPHCOBCKOrO CENBLCKOIO
noceneHyus Tuxopenkoro paliona (nanee — riasa).

1.2. TloHATHS M TEepPMUHBI, HCIONB3yeMble B MHCTPYKIIMH, IPUMEHSIOTCS B
3HAYCHUSX, ompeneneHHblx B DenepansHoM 3akoHe oT 2 mas 2006 roma Noe 59-@3
«O mopsaznke paccMoTpeHus obparenuit rpaxaan Poccuiickoit @eneparmuy» (nanee -
DenepanpHelif 3aK0H Ne 59-03).

2. Ilopsimok paboTel ¢ MUCEMEHHBIME O0paIIeHUIME

2.1. Ilpuem u nepBuuHast 00pabOTKa MUCHMEHHBIX 00paIleH i IpaKaaH.

2.1.1. ITucemenHOE OOpalieHre MOXKET OBITH HATIPABIIEHO:

IIOYTOBLIM OTIpaBiieHHeM 1o azpecy: 352114, KpacHomapckuii Kpai,
Tuxopenxuii paiion, cranuna Epemusuno-bopucoscekas, yi. Illkonsras, 7,

IIEPENAaHo JIMYHO B AIMUHHCTPALMIO HEIOCPEICTBEHHO TpaXTaHWHOM, €ro
YIIOJIHOMOYEHHBIM IIPEICTABUTEIIEM;

IIPUHATO B XOJI€ JTUUHBIX IPHEMOB TJIaBHI;

O6pamenue B ¢opMe 5SIEKTPOHHOTO MTOKyMEHTa HAaIpaBlseTCs ITyTeM
3alI0JHEHMs TpaKOaHWHOM CIIe[UallbHONH (QOpMBI [UIs OTIpaBKH oOpaleHui
pasMeIleHHol Ha oduuuansHoM caiite Anmuuuctpauuu (https:/eremborsp.ru) B
HMH(DOPMAIMOHHO - TeJIeKOMMYHHUKAIMOHHOM ceTr «HTepHeT», IMyTeM HallpaBIeHUS]
Ha  oQUIMaNbHBIM  agpec  SJEKTPOHHOM  MOYTHl ~ AQMHUHUCTpauuu  (er-
borisovka@mail.ru).



2.1.2. Ilucemennble  OOpalleHMss, [OCTYNUBIIME B  AJIMMHHCTPAIIUIO,
NPUHUMAIOTCS  CIEIMaIKCTOM OOIIero oTAena AIMWHUCTpaunuu (manee -
CIIEIMAIMCT OOLIEro OTAeNa) B I€HD [TOCTYILIEHHMS.

2.1.3. Crenpanucr obmero ornena, o6pabaThIBAIOMIUNA KOPPECIOHASHIIHIO,
BCKDBIBACT ~KOHBEPTBI C IMHMCHMEHHBIMH OOpallleHUSIMH Tpu  OOHAPYKEHWH
IIOJIO3PUTENIFHOTO IIOYTOBOTO OTIHpaBleHus (Oomblras Macca, CMeIleHHe IIEHTpPa
TSDKECTH, HallMIKMe MaCIIsIHBIX IITeH, HeOOBIYHBIN 3aIIax, 0COOCHHOCTH 0(OPMIIEHHS)
He3aMeIJIUTENEHO COO0IIaeT 0 HeM HaYalbHUKY OOIIEro OT/eNa, Ha9albHAK OOIIEero
OTZeNa - TiiaBe AIMHHHUCTPAllUM M II0 €ro IopydeHuro coobmiaer B Ormen MBI
Poccun o Tuxoperikomy paitony.

2.1.4. CoenpanucroM 0o0IIero otnena, OTBETCTBEHHBIM 3a PETHCTPAIIHIO
BXOZSIIEH KOPPECIIOHEHIINY, THCEMEHHBIE O0palleHus MPOBEPSIOTCS Ha HaIHYHe
YKa3aHHBIX B HUX NPWJIOXKEHHUH U IPU HEOOXOIMMOCTU COCTABISIOTCS CIIEIYIOLIHe
aKTBI:

00 OTCYTCTBUM IIHCBMEHHBIX IIPUIOXKEHHH B 3aKa3sHBIX IHCBMax C
YBEIOMIICHHEM M B IIHMChbMax C OOBABIEHHONW II€HHOCTBIO, €CIIH B KOHBEPTE
OTCYTCTBYET MUCbMEHHOE BIOXEHHUe (TIpuioxenue 1);

0 HefocTaye NOKYMEHTOB II0 ONUCU KOPPECIOHAEHTa B 3aKa3HLIX IHChMax C
YBEIIOMIICHHEM U B IHCbMaX C OOBABIEHHOM LEHHOCTHIO MpPH OOHAPYKEHHH B
KOHBEPTE HEJOCTaYM YKa3aHHEIX B ONIUCH JOKYMEHTOB (TIPUIOKEHHE 2);

O HallM4YMW IPUIOKEHUH K 0OpallleHHIo, He SABISIOMINXCS ITOATBEPIKIECHHEM
W3JIOKCHHBIX B HEM [OBOJOB, B ClIydae, €CIH IPUIOKEHHBIE TOKYMEHTHI M
MaTepHUajbl B COOTBETCTBHH C 4acTbio 2 craTeu 7 DenepanbHOro 3akona Ne 59 - @3
He  ABJAIOTCS  IIOATBEPXKIECHHEM  JOBOJOB, H3JIOKEHHBIX B  oOOpalieHuu
(mpunoxenue 3);

O BJIOKEHUH OPUTHHAJIOB JOKYMEHTOB B 3aKa3HBIX IIHCHMax C YBEIOMIIEHHEM
U B NHCbMax C OOBABIECHHOH IIEHHOCTBIO B CIIydae, €ClM K MUCBMY MPHIAraloTCs
JAEHEXHBIE 3HAKU, KPOME U3BATHIX U3 OOpallleHHMs, IIeHHble OyMaru, Harpaisl, HHOe
MMYIIECTBO, & TAK)Ke OPUTMHAIIEI JOKYMEHTOB, CO3aHHBIX B €AHHUYHOM SK3EMILISIPE
U AMEIOIIMX IOPUAMYCCKOE 3HAYEHWe Ul I'pakJaHWHa (TIacliopT, BOSHHBIN OMIIET,
TpyJZIOBasi KHIDKKA, TIEHCHOHHOE yI0OCTOBEpPEHHUEe U Ipyroe) (MpuioxeHue 4).

YKasaHHbIE aKThl COCTaBIAIOTCA B [BYX IIOMIMHHBIX OK3eMIUIIpax Ha
OyMa)XHOM HOCHTENE, OIMH M3 KOTOPBIX IPUIATaeTcs K OOpAINeHHI0, BTOPOif
ocraetcss B obmem oraene. IIpy 3TOM TrpakIaHWH B YCTAHOBIEHHOM IOPSIKE
yBemomisieTcst 00 OTCyTCTBMM J1uOO HeocTade [TOKYMEHTOB WM BO3BDATE
OPUTUHATIOB NOKyMeHTOB. OpHUIMHANBl JOKYMEHTOB, NPHUIO)KEHHBIE K OOpalleHHIo,
BO3BPAILAIOTCA IPAXKIAHUHY COMPOBOIUTENBHEIM [THCEMOM.

Komuccuss s TONNMCAaHHS COOTBETCTBYIOIIETO akTa (OPMHUPYETCS U3
CIIEIUAIMCTOB OOIIEro OTAeNa B COCTaBE TPEX YelIOBEK.

2.1.5. K Texcry oOpalleHus NpUKIaIbIBAETCS KOHBEPT, KOTOPBIA XPaHUTCS
BMecTe ¢ oOpamieHueM. B ciydae oTcyTcTBUS TekcTa 0OpallieHus K KOHBEPTY (WM
BIOXKEHHBIM  MaTepuanaM, eclId OHM HUMEIOTCS) MPUKIANBIBAETCS  TEeKCT
«IMHUCBMEHHOT'0 0OpallleHus K alpecaTy HeT».



2.1.6. Cpok xpaHEeHHs JOKYMEHTOB IO OOpalleHusM rpaxaaH (B TOM UYHCIIE
KOHBEPTOB) COCTaBNIAeT 5 JeT. 110 MCTeYeHUM YCTAHOBIEHHOTO CPOKA XPaHEHHs
JNOKYMEHTHI II0 OOpalleHUsAIM TIpax[JaH IIOAJIEeKAT YHUUITOKEHUIO B IIOPAIKE,
IpefycMoTpeHHOM DenepanbHEIM apXUBHBIM ar€HTCTBOM. .

KoHBEpTEI ¢ IOMETKOH <«JIMYHO» BCKPBIBAIOTCS B OOLIEM MOPSAKE
CIIELMAIMCTOM OOIIIEro OTAeNa.

2.1.7. IluceMenHble oOpallleHHs, AOCTaBI€HHBIE B AIMHHHUCTPALMIO JTHYHO
aBTOPOM WM YIOJNHOMOYEHHBIM JIMIIOM, IIPEIACTABISIOUIAM €ro HMHTEPECH,
NPUHUMAIOTCS CIIELMANNACTOM 0b11ero otaena. Ha komuu oOpaiiieHus IpoCTaBiseTcs
mMTamMIl O IIOCTYIUIGHHM OOpalleHus B AIMUHHCTPAIMIO C YKa3aHWEM J[AThI
IIOCTYIUIEHUS ¥ BXOASIIET0 PETUCTPAIHOHHOTO HOMEDA.

2.1.8.Eciu  ofpamenwe, mepegaHHOe JUYHO B  AJMUHHCTPALIUIO
HETIOCPEJICTBEHHO TIPaXAAHWHOM, €ro YIOJHOMOUYEHHBIM IIpeCTaBUTENIEM, HIN
NPUHIATOE B XOJE JIMYHBIX IIPHEMOB IJIaBEI HE COJNEPXKUT HauMeHOBaHIUe
AIOMUHHCTpanMy, 160  GaMWUIUKM, WMEHW, OTYeCTBA  COOTBETCTBYIOIIETO
IOJDKHOCTHOIO JIMIA, THOO TOJDKHOCTH COOTBETCTBYIOIIETO JIUIA, & TAKKe (HaMUIIUH,
WMEHM, OT4ecTBa (IIPM HaJMYUM) aBTOpa OOpallleHus, IOYTOBOrO ajapeca, IIO
KOTOPOMY [OJDKHBI OBITH HaIlpaBlieHBl OTBET, yBEOOMJIEHHE O IIepeampecariu
00palleHus, CyTH IIPEIOKEHHS, 3asSBIEHHUs WK JKaJ00bI, TMIHON HOAIKMCH ¥ JAThI
TpaXIaHWHA TO OHO BO3BPAIIAETCS aBTOPY WM €ro YIOJIHOMOYEHHOMY JIHITY IS
BHECEHMSI HEJOCTAIOIINX CBEIEHMUIH.

2.1.9. Ina  npuema oOpamenuit B (GopMe 3JIEKTPOHHOIO JOKYMEHTa
NPUMEHSIETCS IIpOorpaMMHOe oOOecIeueHue, IperycMaTpHUBarolee 00sS3aTebH0e
3aII0JIHEHNE TPaKJaHMHOM PEKBU3UTOB.

B cnyyae nampasneHus oOparneHus Ha OGUIMANBHEBIN 3JEKTPOHHEBIN ampec
AIMMHMCTpauy obpallieHue IPHHAMAETCS CIIEIUATHCTOM OOIIEro OT/IeNA.

2.2. Peructpanus oOpalieHuii.

2.2.1. IloctynuBiive B AIMUHUCTPAIHMIO THCEMEHHbIE OOpAIleH s TPKIAH 1
oOpallleHHs, MOCTYNHBINIKE B (GOpMe 3IEKTPOHHOTO MOKYMEHTA, PErMCTPUPYIOTCS
CIIENMAIMCTOM OOLIEro OoTAeNla B TeUYeHHe 3 MOHEH ¢ maThl WX IOCTYIUICHHS B
aBTOMATH3MPOBAHHOM IIpOTpaMMe pPETHCTpallyd BXOIAIMIeH KOPPECHOHAEHIIUH, C
YKa3aHHEM JaThl IIOCTYILIEHUS U BXOIAIIEro PerucTpalliOHHOTO HoMepa.

Crnenumanmuer ofmiero otnena IepenaeT 3aperHCTPUPOBAaHHBIE OOpalieHuUs
CIELMAIUCTy, OTBETCTBEHHOMY 3a palboTy ¢ oOpallleHusSIMH TpaXIaH B
AIMUHUCTpaIUU B IeHb UX PETUCTPAIlHH.

CrnenuanucToM, OTBETCTBEHHBIM 3a paboTy ¢ OOpalleHHsIMH TpakiaH B
AIMMHHCTpalMK (Iajee - CHEeHMalluCT [Oo paboTe ¢ OOpaIleHUAMH TpakIaH)
nepeJaHHble 00palleHns OIONIHUTEIBHO PETUCTPUPYIOTCS B CHCTEME DIIEKTPOHHOTO
IoKyMeHTooOopoTa «OOpalieHus rpaxman» (majiee - COIl «ObparmmeHus
TpaXkaany).

Ha mepBo¥i cTpaHulle TekcTa 0OpaleHus IPOCTABISIETCS IITAMII ¢ yKa3aHUeM
IaThl ¥ HOMepa PEerUCTpalIvH.

2.2.2. Peructpanus oOpallleHUll OCYIIECTBIsIeTCS B IpenesiaX KaleHAapHOIro
roga. Madopmarust o mepcoHambHBIX JaHHBIX MPaXKIaH, HAIPaBUBIINX MTHCEMEHHBIE
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oOpaiienus, oOpalleHHMs B 5IEKTPOHHOM BHJE, XPAaHUTCS M 00pabaTHIBaeTCS ¢
cobmoienreM TpeOoBaHI 3aKOHOIATENBECTBA O IEPCOHATBHBIX HaHHbIX.

2.2.3. B aeKTpoHHy0 kapTouky COJ] «O6patieHus rpax aaHy BHOCITCS:

JlaTa perucTpallum,

PErUCTpalOHHBIN HOMED;

(bamMuIUs ¥ WHUIMANEI aBTOpa o0palleHus (B UMEHUTENLHOM IIajiexe) U ero
MOYTOBEIH anpec (eciom ampec OTCYTCTBYeT W B OOpallleHHW, U Ha KOHBEpTE, IIPH
OINpENENeHNN TePPUTOPUU IIPOKUBAHUSA IpakIaHWHA CIEAyeT PYKOBOICTBOBATHCS
MaHHBIMH TI04YTOBOTrO InTemiesns). Ecmu B obpamenun B (GopMe 3JIEKTPOHHOTO
MOKyMEHTa IIOYTOBBIM aJpec OTCYTCTBYET, yKa3aH TOJBKO JIIEKTPOHHEIN afipec, U U3
cozlepKaHus OOpalleHns: HEBO3MOXKHO OIpPEENHTh MECTO MPOKUBAHHSA aBTOpa, B
aJIpECHYIO CTPOKY BHOCHTCH 3aIIUCh: «be3 TouHOoro ampecay;

MYHUIUIIAIBHBIN PaiOH POXUBAHUS aBTOpa 00palleH s,

TOPOZICKOE UIIU CENBCKOE MTOCENIEHNE IIPOXKUBAHISI aBTOPa 00paIIeHNMS;

HCTOYHUK ITOCTYIUICHHUS,

THUII aBTOpa;

TeneoH (IIpy HATHYHH );

BH[ 0OpaleHus (IpeioxeHue, 3asBiIeHne, )Kanoba);

e-mail (mpu HanMUYwH);

ajipecar;

OTIIPaBUTEINb, HAIIPABUBIITHY 00paIleHHE;

HCXO[SILMYA HOMED CONIPOBOJUTEILHOTO MUChMa (TIPH HATMYHHK);

NpU3HaK oOparienus (IepBUYHOE, IOBTOPHOE, HEOAHOKPATHOE, Ly OIMKaTHOE);

aHHOTalust oOpallleHus], KOTopas NOJDKHA ObITh SCHOW W MOHATHOM, OTPaXaTh
€ro CyTb;

KO ~TeMaTWKh OOpalleHMs COInacHo THIOBOMY  OGIIEpOCCHICKOMY
TEMAaTHYECKOMY  KiacCHupHUKaTopy  OOpalleHHN TpakJaH, OpraHu3aldi o
OOIIeCTBEHHBIX 00beIMHEHUH;

KOJIMYECTBO JIACTOB C MIPUIOKEHUSIMH (TIPH HAJTHYHHK ),

TeMa;

CBEIIEHMUS O MPEABIAYIINX 00pallleHusX aBTopa;

(hbaMUITUS ¥ HPOEKT PEe3ONIOLUH TOKHOCTHOTO JIWIA, KOTOPOMY O6palleHHe
HAIpaBJIIETCS Ha PACCMOTPEHHUE;

HaMEHOBaHWE COOTBETCTBYIOIIMX OPraHOB MIXM (GaMWINK, WHHUIIAAJE]
COOTBETCTBYIOIIMUX HOJKHOCTHBIX JIMI, B KOMIIETEHIIUIO KOTOPBIX BXOIHUT PEIICHHUE
IIOCTaBJIEHHBIX B 00pallleHHH BOIIPOCOB;

ckaH-o0pa3 oOpalleHus, KOTOPBIH MPUKPEIIAeTCs B Tpade «BIOKEHHEN;

2.2.4. Tlpu perucTpalluy KOJIEKTUBHBIX OOpAIeH I B SJIEKTPOHHYIO KAPTOUKY
BHOCHUTCSI TlepBas pasOopyMBO yKa3aHHas (aMIIHMA C HPUITHCKOM «H Apyruey». B
DNICKTPOHHOM KapTouke B rpade «Tum aBTopay MIpOCTaBisSeTCsS IIOMETKa
«KOJJIEKTHBHOE». B ciyuae OTCyTCTBHS anpeca aBTOpa, YKA3aHHOTO IIEPBBIM,
yKa3bIBaeTCs (paMMIIMS U afipec aBTopa, yKa3saHHOTO Ha KOHBEPTE.

KomnexTuBHple oOpamnenus 6e3 ykasaHus (GaMUIHHA DPETUCTPUPYIOTCS IO
Ha3BaHUIO OpPraHU3alMHK, IPENNPUATHA, KOJIEKTHBa U3 KOTOPOW OHM IOCTYIIHIH



(«xomnextuB OOO «3apsy», «xomwiektuB MBOY COIL Ne 28», >XHTeTH YIIUIIBI
Oxra6prckas», xkuibisl MK/ mo ymune Ky6anckas).

2.2.5. Ecnu aBTOp OOpalaeTcs B UHTEpecax APYroro JHIa, TO B 3JIEKTPOHHOM
KapTouke B rpade «3asBUTENb» YyKasbBaeTcs (GaMWinsg W HWHULUWATIE aBTOpa
obpaIeHus, mocje 4ero B CKOOKaxX IPOMUCHIBACTCS (DaMuius W WHUOUANB (TIpu
HaIMYMM) JIMIA, B MHTepecax KoToporo obpatwics astop (Cumopos B.B. (B
uHTepecax [lerposa IL.IL.).

2.2.6. Ecnu aBTOp He yKaszall cBoell (GaMuinu, TO B 3JEKTPOHHYIO KapTOUKY
BHOCUTCS 3ammuch «be3 Gamumiumy.

2.2.7. Opurusansl  obpamieHWU#t ¢  PErUCTPAIMOHHBIM  IITAMIIOM
AJIIMUHHCTpallUd aBTOpaM He BO3BpallaloTcs (38 HCKIIOYEHHEM CIIydJaes,
IIPELyCMOTPEHHBIX (PelepabHBIM 3aKOHOAATEIBECTBOM).

2.3. Cpoku pacCMOTpeHUsI MUCEMEHHBIX 00paIleHuH.

2.3.1. OOpaleHus, MOCTYNHUBIINE B AJIMUHUCTPAIIUIO B COOTBETCTBHUHU C €€
KOMITETEHIIMEH, paccMarpuBaroTcs B TeueHue 30 mHe co [OHS perucTpauuu
oOpallleHHs, 3a UCKJIIOYEHHWEeM Clydas, yKkasaHHoro B wacté 1.1 cratem 12
@enepanpHOro 3akona No 59 - @3,

2.3.2. Cpok paccMOTpeHUs: 00pallleHns] UCUUCISIETCS B KaleHIapHbIX THIX. B
Clly4ae €CJIM OKOHYaHHE CPOKa PACCMOTPEHHUS O0paIeHHS IPUXOTUTCS Ha BBIXOTHOM
WIY Hepabo4Mi NIeHb, NHEM OKOHYAHMS CPOKA CUUTAETCS IMPeNIIeCTBYIOIIUM emy
pabouunii neHs.

2.3.3. VYnonHOMOUYeHHOE [ODKHOCTHOE JIAIO, [MaBliee IIOpYYEeHHE O
pPacCMOTpEHHH  OOpallleHWs, BIIpaBe YCTaHABIMUBATH COKpAINEHHBIE CPOKH
paccMOTpeHust 0OpaIeHwi. :

2.3.4. Ilo nybnukatHOMy OOpaIeHUIO, CPOK PacCMOTPEHHS COOTBETCTBYET
CPOKY pPacCMOTPEHHS IIEPBOrO OOpallleHus, IIPU YCJIOBUHU, €CIM OTBET Ha HEro He
JlaH.

2.3.5. Ha ocHoBanuu cratou 14 ®enepanmpHoro 3akoHa ot 8 mas 1994 roma
Ne 3-@3 «O craryce cenatopa Poccuiickoit @eneparuu u craTyce I'ocymapcTBeHHOM
Hymsr @enepansHoro cobpanus Poccuiickott @eneparum» (manee - DemepaibHbIN
3akoH Ne 3-@3) cpok paccMOTpeHHs 3ampoca 110 OOpalleHHIO MTOCTYIIUBINETO OT
cenaropa Poccuiickoit @eneparuu, nemyrata ['ocymapcTBeHHOM [[yMbI cocTaBiiseT
30 mHEW co OHS ero IONY4eHHUS WM B WHOW, COTVIACOBAHHBIM C HHUIIMATOPOM
3arpoca CpoK. :

Muunuarop 3ampoca MMeeT MpaBO NPUHUMATH HEMOCPEACTBEHHOE ydacTHhe B
PacCMOTPEHUH IIOCTaBICHHBIX UM B 3aIIpOCEe BOIIPOCOB, B TOM YHCIE Ha 3aKPBITBIX
3acefaHusAX ¢ coOmoneHueM TpeOOBaHUM, IIPelyCMOTPEHHBIX CTaTbed 18
@enepanpHoro 3akoHa Ne 3-@3. O mHe paccMOTpeHHs IIOCTABIEHHBIX B 3alpoce
BOIIPOCOB MHHUIMATOp 3ampoca MOJDKeH OBITh H3BelleH 3a0JaroBpeMeHHO, HO He
TII03JIHEE, YeM 3a TPH IHA A0 OHS 3acelaHusl.

2.3.6. OTBeT Ha 3aIpoc HalpaBICHHBIH B COOTBETCTBHM CO cTaTbed 14
@enepanpHoro 3akoHa No 3-D3 moamuchIBaeTcs TIaBOM JTUOO JIWIIOM, BPEMEHHO
UCIIOJIHAIOIIUM €ro 0053aHHOCTH.



2.3.7. O0paleHuss J[emyTaToB IPeACTaBUTEIBHBIX OpPraHOB, CBS3aHHBIE C
o0pallleHusAME I'pak[aH U_He TpeOyrollie AOIOIHUTEIHHOTO U3YyUeHUS U MPOBEPKH,
paccMaTpuBaroTCs AIMHHHCTpALHeH, JOMKHOCTHBIME JIHIAMH Ge30TIIaraTelbHO, HO
He nmo3aHee 15 mHei. ‘

2.3.8. 3ampoIleHHble YTIONIHOMOYEHHBIM II0 IpaBaM YejloBeKa MAaTEpUallbl,
IOKYMEHTEI, OOBACHEHMs HIM HUHas HHGOpMALWs, CBA3aHHAs C PacCMOTPEHHEM
oOpaiieHuii TIpax<iaH, HODKHBEI OBITH HalpaBlIeHBI €My He TIIO3[HEe YeM B
15-1HEBHBIN CPOK C MOMEHTA IOJTyYeHHs 3aIIpoca.

2.3.9. B HCKIIIOYUTENBHBIX CIIydasx, a TakKe B CIydae HalpaBJIEHHS 3ampoca,
IIpeIyCMOTPEHHOr0 4acTeto 2 cratbu 10 @DemepambHoro 3akoHa No 59-@3,
JOOJDKHOCTHOE JIMIIO, JaBllee IIOpydeHHe II0 pacCMOTpPEHHIO OOpallleHus, BIIpaBe
IIPOJJIUTE CPOK paccMOTpeHus obparienus He Gosee dem Ha 30 mHEH, 0 4eM OOIIHM
OTZIENIOM AZIMUHHUCTPALIUH yBEIOMIISIETCS aBTOD, HAIPABUBIIHI 00paIieHue.

Js pemneHus BoIpoca O MPOAJIEHUH CpOKa PacCMOTPEHUs 00paIleHus IiaBe,
obmmM ormenoM AIMUHHCTPAllMM MPENCTAaBISEeTCS CIOy)KeOHAas 3amucka ¢
000CcHOBaHMEM HEOOXOIUMOCTH IIPOJIEHHUSI CPOKa PACCMOTPEHHSL.

2.3.10. Cnenuanuctsl ~ AnMuHHCTpanuu  (Hajgee -  HUCIOJHUTENH) IO
HalpaB/IeHHOMY B YCTaHOBJIEHHOM IIOpSIKE 3alpocy TOCyIapCTBEHHOI'O OpraHa,
OpraHa MECTHOI'O CaMOYIIPAaBIEHHUS WM JOJDKHOCTHOTO JIHUIlA, PacCMaTpPHBAIOIIIX
obOpamienue, o0s3aHbl B TedeHue 15 mHel MpenoCTaBUTh NOKYMEHTHI U MaTEPUAILL,
HeoOXOJMMBIE I PACCMOTPEHHs OOpalleHus, 338 HCKIIOYEHHEM IOKYMEHTOB U
MaTepHalloB, B KOTOPBIX COAEP)KATCsSI CBEIEHUS, COCTABIAIOLINE TOCYNapCTBEHHYIO
UM UHYIO OXpaHsAeMYyIo (QellepalbHBIM 3aKOHOM TaiHy, ¥ JJIS1 KOTOPBIX YCTAHOBJIEH
0COOBIH TIOPSIIOK MPEOCTABIEHHUS.

2.3.11. Cnenuanuct no pabore ¢ oOpallleHHsIMH TpaXKAaH B Mpeaeiax CBOei
KOMITETEHIIMK OCYILECTBIIAET KOHTPONb 3a COONMIONEHMEM IIOpsIKa PacCMOTPEHHUS
oOpamenu#t rpaxmgad. Ilpm o3TOM HCHONHHUTENTM AJMHUHHUCTPAIMH  TaKXKe
OCYIIIECTBIISAIOT B IIPEeZeNiax CBOed KOMIIETEHIMM KOHTPONL 3a COOIIoZeHUEM
IOpsIIKa DPAacCMOTpeHMs oOpallleHUH, aHaJU3UPYIOT COAEp)KaHHe ITOCTYIAOLIINX
oOpalleHul, TPUHUMAIOT MEphl II0 CBOEBPEMEHHOMY BBIBICHHUIO U YCTPaHEHHIO
IIPUYKH HAPYIIEHUs [IpaB, CBOOO ¥ 3aKOHHBIX HHTEPECOB IPaXKIaH.

2.4. HanpaBneHue MUCHbMEHHBIX 0OpaIlleHH# Ha pacCCMOTPEHHUE.

2.4.1. Cnenuanuct obmero ormena mo pabore ¢ OOpaIleHUsSIMH TpaxcIaH B
JEeHb PETHUCTpalluyd OOpallleHUsl IIPEe[CTaBIsSeT ero Ha pe3ONIOIMI0 IJaBe JyIi
IOPUHATHS pEIIeHUs O IIOpSIKe pacCMOTpPeHMs OOpallleHWs WM HallpaBIeHUU
oOpalleHus 0 KOMIIETEHITHH.

2.4.2. Pemenue o HalpaBleHUM OOpallleHWs Ha PAaCCMOTpPEHHE MPUHUMAETCS
UCKIIIOYUTETBHO HCXOMAs W3 €ro COJepXaHWs, HE3aBUCHUMO OT TOr0, KOMYy OHO
alpecoBaHo.

2.43. OOpameHus C MNOpPyUYeHHSIMH II0 HMX pPACCMOTPEHHIO IIepefaroTcs
CHIEIUAINCTY 110 paboTe ¢ oOpalleHWsMHU TpaXIaH I JalbHeWIed oO0paboTku u
HAIIpaBIEHWs Ha MCIOJHEHWEe HCIOJNHUTENIsIM AJMHHHUCTpAlUH, COIJIACHO
IIOPYYEHUIO 10 PACCMOTPEHUIO 0OpallieHuUs.



2.4.4. OGpaienue, comeprxaliee BOIPOCHL, PelIeHne KOTOPHIX HE BXOAWT B
KOMIIETEHIIMIO AJMUHUCTPALAH CIIEIHATICTOM 10 paboTe ¢ 00palleHUsIMHU TPaXIaH
HAIpaBJIseTcsl B TedeHue 7 JHell CO JHSA PErHCTPAIlHH B COOTBETCTBYHOLMN opras
HJIA COOTBETCTBYIOIIEMY IOJDKHOCTHOMY JIHIYy, B KOMIIETCHLIUIO KOTOPEIX BXOIMT
pEIlleHKe MOCTABIEHHEIX B 0O0paIlleHHK BOIPOCOB, C YBEAOMIICHHEM IPaKIaHHHA,
HaIPaBUBIIEro oOpalieHue, o epeagpecanui 00paleHus, 3a HCKIIOYeHHEM CIIydas,
YKa3aHHOTO B 4acTh 4 crarbu 11 @enepansHOro 3akoHa Ne 59 - @3.

2.4.5.B cimy4ae mnepeHamnpaBieHHs Ha pPacCMOTPEHHE B COOTBETCTBYIOLIMH
OpraH HWJIH COOTBETCTBYIOLIEMY NODKHOCTHOMY JIHIYy, B KOMIIETEHIIMIO KOTOPHIX
BXOJUT pEIIEHHE IIOCTABIEHHBIX B OOpalleHHWH BOIPOCOB, KOJIEKTHBHOI'O
IIMCBMEHHOTO 0OpallleHH s, IIOAINCAHHOTO HECKOJIBKUMHE 3asBUTESIMU C yKa3aHHeEM
alpeca KaXJI0T0 M3 HUX ¥ IPOChOOM HapaBUTh OTBET KAXIOMY U3 ITOIIHCABIINXCS,
yBEIOMIIEHHE O Iepeazipecaluy oOpallieH s HallpaBIsieTcsl KaKIOMY TPaXIaHUHY Ha
yKasaHHBIA UM B OOpallleHUH aapec. B OCTalbHBIX CIy4asx YBEIOMIIEHHE
HaIpaBJIsgeTCs Ha aJpec 3asBUTENs, YKa3aHHOIO B PETUCTPALINH IIEPBEIM.

2.4.6. YBenoMiIeHHs 10 OOpAaIeHUsIM, TIOCTYIIUBIIMM B (OPME DIEKTPOHHOTO
TMOKYMEHTa, HAIPaBIIAIOTCS CIIELUAIUCTOM 110 paboTe ¢ oOpalleHusMU TpaKiaH Ha
BIIEKTPOHHEINA afipec, yKa3aHHBIN B 0OpaIlleHUH.

2.477. IlucemenHoe oOpaimeHue, conepxaiiee HHPOPMAIHIO O (aKrTax
BO3MOXHBIX HapyIIE€HHH 3aKkoHOJaTeNnbcTBa Poccuiickoit @emepauuu B chepe
MUTpalliy, HalpaBlseTcs B TedeHMe S5 [Hed co [JHS perucTpaluud ‘B
TEPPUTOPHANLHEIA  OopraH  (efepallbHOTO OpraHa HWCIOJHUTENBHOM  BIIACTH,
OCYIIECTBIIAIOIIErO IIPaBONPUMEHHUTENbHbIE (QYHKIIMY, (QYHKIUH [0 KOHTPOIIIO,
HaJ30py ¥ OKAa3aHHIO I'OCYJapCTBEHHBIX YCIYI B ctepe MHUTpaIiy, W BEICIIEMY
IOJDKHOCTHOMY JuIly cyObekTa Poccuiickoit @eneparun (pyKOBOAUTEIIO BEICIIIETO
UCIIOJIHUTEJIPHOIO  OpraHa TIOCyJapCTBEHHOM BiacTH cyObekra Poccuiickoit
Denepanyu) C yYBEIOMICHHEM TIpaXKIaHWHA, HAIPABUBINEro OOpalieHue, o
nepeazpecaliid ero oOpallleHus, 3a HCKIIOUeHWeM Clydas, YKa3aHHOrO B 4acTd 4
crateu 11 @enepanbHoro 3akoHa Ne 59-@3,

2.4.8. He nomyckaercst mepemada OOpaiieHHs OT OIHOTO MCIIOJHMTENS K
IpyroMy, MUHYs CIIELIUAJIMCTA 110 paboTe ¢ 0OpalieHIsIME MpaXIaH.

2.4.9. 3ampemaercs  HampaBIATH ~ Kaloby — HAa  pacCMOTpEeHHE B
rOCyIapCTBEHHEIM OpraH, OpraH MECTHOI'O CaMOYIPaBICHUS WIH ODKHOCTHOMY
JMILY, pelienye Wi nercTere (6eszneiicTBre) KOTOPEIX oOxamyeTcs. B cimydae eciu B
COOTBETCTBHH C IIPELyCMOTPEHHBIM 4acThio 6 cTaThil 8 DenepanbHOro 3akoHa Ne 59-
@3 3ampeToM HEBO3MOXKHO HampaBleHWe ajlobbl Ha pPacCMOTpEHHE B
rOCYIapCTBEHHBI OpraH, OpraH MECTHOI'O CaMOYIPaBlIEHUS WM JODKHOCTHOMY
JHITYy, B KOMIIETEHI[MIO KOTOPBIX BXOJHUT peIlleHHe ITOCTaBIeHHBEIX B OOpalieHuu
BOIIPOCOB, JKajloba BO3BpalllaeTcs TIpaxIaHUHYy C pa3bsCHEHHEM ero IpaBa
00XxaloBaTh COOTBETCTBYIOLIWE pelileHHe wiu gaedictBue (GesmeiicTBHE) B
YCTaHOBJIEHHOM IIOPSIIKE B CYII.

2.5. PaccmotpeHue obpalieHui.

2.5.1. IlopsaloK U CPOKM pacCMOTpeHHUs OOpallleHU# eOUHBI IJIsl BCeX BUIIOB
obpatieHu# (3asBIeHUH, K00, TPEIIOKEHHH ).



2.5.2. JIoIKHOCTHOE JIUI0, KOTOPOMY IIOPYYEHO pacCMOTpeHue 00paleHus:

obecredynBaeT BCECTOPOHHEe, OOBEKTUBHOE U CBOEBPEMEHHOE PaCCMOTPEHHE
o0pareHus;

B ClIy4ae HEOOXONMMOCTH B YCTaHOBJIEHHOM 3aKOHOOATEIBCTBOM ITOPSIKE
3ampaluBaeT JOIOJHHUTEIbHBIE MaTepHalbl, HEOOXONUMBIE JIsI PacCMOTPEHHUS
oOpalleHus; OpraHU3yeT BCTPEYM C 3asBUTENIEM; OPTaHU3yeT CO3IaHuE KOMHUCCHM
IJIs TIPOBEPKU (DaKTOB, U3NOKEHHBIX B 0OpallleHun (C BBIE3IOM Ha MECTO, YUAaCTHEM
3asBUTENN);

IPUHAMAET MEDPHI II0 BOCCTAaHOBJIECHUIO WM 3alllUTe HapYLICHHBIX IIPaB,
cB00O/I ¥ 3aKOHHBIX UHTEPECOB IpaxkaaH. [Ipu HATWYINHU CBENEHUM O TIOATBEPKIECHUN
(GakTOB HapyIlIeHHBIX IIpaB, CBOOO 3aKOHHBIX MHTEPECOB IPaXkIaH, U3NOXKEHHEIX B
oOpallleHHH, yKa3blBaeT KaKhe Mephl IPUHATHI K JIAIAM, JOIYCTHUBIIMM TaKHe
HapyIIEHUs;

YBEIOMIISIET TpaKJaHHHA O HallpaBJIEHUU ero o0pallleHus Ha pacCMOTpPEHUE B
OpYrof TOCyNapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYTpaBIEHHS WIA HHOMY
TMOJDKHOCTHOMY JIMITy, B KOMIIETEHIIMIO KOTOPBIX BXOIUT pa3pelleHue BOIIPOCOB,
COJIeprKaIIUXCsl B 00pallleHUH. _

2.5.3. Ecnu mopydeHHe IO pacCMOTpPEHHIO OOpalleHHs OaHO OIZHOBPEMEHHO
HECKOJIBKMM  MCIIOJIHMTENAM,  pacCMOTpeHHe  OOpallleHHs  KOOPIUHHPYET
UCTIOTHUTENIb, YKa3aHHBINA IIOMETKOR «CBOI» MM yKa3aHHBIN B IOPYUEHUHU IIEPBEIM.
CoucrnonHuTEIN He MO30HEe 2 JAHeH 10 HCTEeUeHUsI CPOKa PACCMOTPEHHsI 00PAIeHHSI
00s3aHBl  NIPECTAaBUTh OTBETCTBEHHOMY HCIIOJHHTENIO BCe HeOOXOMMMBIE
MaTeprael A 000OLIEHUS U TOATOTOBKU OTBeTa. OTBETCTBEHHBIM HCIIONHHTEIEM
0000marTCs MaTepualsl, IIOArOTABIMBAETCS OTBET TPAXKIAHWHY, HHGOPMAIHS O
pesynpTaTax paccMOTpeHHs obOpameHus. [Ipu 3TOM  OTBETCTBEHHOCTH 3a
paccMOTpeHre 0OpallleH sl HECyT BCe UCIIONHUTENH B IIpeieiax CBOel KOMIIETEHITHH.

2.54.1Ipu  pacCMOTpeHHHM  MOBTOpHOrO  oOpamenust  (oGpareHus,
MOCTYIHUBIIIEr0 OT OLHOIO M TOIO € JMIa IO OOHOMY U TOMY JX€ BOIpPOCY, B
KOTOpOM 0OXKallyeTcsl pelleHue, IPUHATOE II0 MpPeAbIAyIIeMY OOpalleHHIo, HIN
YKa3bIBa€TCss Ha HENOCTATKH, [OIYLIEHHBIE IIPH PACCMOTPEHHM IIPEABIAYIIEro
oOpamenns 160 coolImaeTcss 0 HECBOEBPEMEHHOM PACCMOTPEHUH IIPEIBILYIIEro
OOpallleHHs, €CIM CO BPEeMEHH ero IOCTYIUICHHS WCTeK YCTaHOBIEHHEIH
38KOHOZATENBCTBOM CPOK  PAcCMOTPEHMsI) aHANIM3UPYeTCs HMEIOIascs IIo
MOJHMMAaeMBIM B HeM BompocaM Iepenucka. OOpamieHus OJHOTO M TOrO K€
rpaiIaHuHa ¥ 10 OJHOMY U TOMY JX€ BOIIPOCY, IIOCTYIIMBIIKE 10 UCTEUEHHUS CPOKa
pPacCMOTPEHHsI, CUMTAIOTCsA IEepBUYHBIMH. He SBIAIOTCS MOBTOPHBEIMH OOpalleHHUs
OJTHOT'O M TOIO )K€ Ipa’kIaHWHa, HO II0 pa3HBIM BOIIPOCaM, a TAK)Ke€ HEOJHOKpPATHBIE
II0 OJHOMYy M TOMYy JK€ BOIpOCYy, IO KOTOPOMY TpaxIaHWHY JaBalliCh
HCUEPIIBIBAOIINE OTBETHI.

2.5.5. Obpamenus ¢ mpockbaMu O JUYHOM IIpHeMe TJIaBOM AIMUHHCTpAIUH
paccMaTpUBarOTCA KaK OOBIYHBIE OOpallleHWss II0 CYIIECTBY IIOJHHMAaeMBbIX
TpaXIaHWHOM IIPOOJIEeM K HAlpaBIAIOTCS Ha PAacCMOTPEHHE B COOTBETCTBYIOIIUN
OpraH HWJIA COOTBETCTBYIOIIEMY OOJDKHOCTHOMY JIMIY, B KOMIIETEHI[UIO KOTOPBIX
BXOJWT pEIIEHHWE IIOCTABIEHHBIX BOIPOCOB. ['pakmaHwH yBENOMIIETCA O



nepeagpecanuy OOpallleHHss 10 KOMIETEHIHHM C pasbsCHEHWAMH O IIOPSIKe
OpraHu3aly JIMYHOTO TMpHeMa TIpaXJaH IWaBoH AnMunucTpanuu. Ecium B
obpalleHnn He yKasaHa IpobieMa, TO IDaXKJaHWHY HAIpaBIIeTcs MHGMOPMAIUS ¢
PasBACHEHUAMH O IIOpSAKE OpraHu3aldd JIHYHOTO IIpHeMa TIpaKOaH IJIaBoH
AJIMAHUCTpAITHY.

2.5.6. Obpamienne, comepxaliee B aIpecHOW YaCTH IIOMETKY (JIHYHOY,
paccMaTpuBaeTCss Ha OOIIMX OCHOBaHMSX B COOTBETCTBHH C HACTOSIIEH
WNHucTpykiuet.

2.5.7. O6pamenus, TOCTYyIMBIIKNE W3 pENAKIUH  CPEJCTB  MAacCOBOM
MHpOPMAllUK, OT pYKOBOAUTENEH IONMTUYECKUX MapTHH H OOLIECTBEHHBIX
oObeNMHEHUH (B TOM dYHCIe C IpockGOi NPOMHGOPMHPOBATH O peE3yIBTATAX
PaccMOTPEHHU), pACCMAaTPUBAIOTCS B COOTBETCTBUM C HacTosmeH VHCTpyKIHeH.

2.5.8. B cootBercTBUM ¢ yacThio 1 crateu 11 ®enepansHoro 3akona Ne 59-03
B Clly4ae, €ClIM B IHCbMEHHOM OOpalleHMd He yKasaHbl (GaMuiIusa rpakIaHWHa,
HalPaBUBIIETO OOpalleHue, MM IIOYTOBBIH aipec, M0 KOTOPOMY MHOIDKEH OBITH
HalpaBjIeH OTBET, OTBET Ha oOpalleHue He JaeTcs. Eciu B ykasaHHOM oGpamieHun
COZIEPXKATCA CBEJICHUSI O IIOArOTAaBIMBAEMOM, COBEPIIAEMOM WJIM COBEPILIEHHOM
IIPOTHBOIIPABHOM JAESHUH, & TAKIKE O JIMLE, €ro II0Ar0TaBIUBAIOIIEM, COBEPIIAIOLIEM
WM COBEPIIMBILEM, O0palleHne IOIEKHUT HALIPABICHHIO B FOCY JapCTBEHHEIH OpraH
B COOTBETCTBHUH C €0 KOMITETEHITUEH.

2.5.9. B cootsercTBuE ¢ YacThio 2 crathu 11 ®enepanpHoro 3akona Ne 59-D3
obpalienne, B KOTOpOM obrkanyeTcs cynebHOe pellleHHe, B TeUeHue 7 mHed co mHs
PETACTpalli  BO3BpalllA€TCs  TIPaXAaHWHY, HalpaBUBIIEMy oOpalleHue, ¢
pasbACHEHHEM IOpsiIKa 00XKal0BaHUs JAHHOTO CYAe0HOTO peIleHHS.

2.5.10. B cooTBeTcTBHY ¢ yacThio 3 cTaTbu 11 @enepanbHOro 3akoHa Ne 59-
©3 AXMHHWCTpallWs TIpH IOJNYYeHHH OGCpALIEHHsS, B KOTOPOM COZIEPYKATCs
HEIIEH3YPHBIE JIMO0 OCKOPOUTENbHbIE BBIP&XEHHS, yIPO3BI JKM3HH, 3JOPOBBIO U
UMYIIECTBY JOJ/DKHOCTHOIO JIMIA, & TAaKKe YIEHOB €r0 CeMbH, BIIPaBe€ OCTABUTH
obparenue 6e3 OTBETa IO CYILIECTBY [OCTABIEHHBIX B HEM BOIPOCOB M COOOIIUTH
TPXIaHKMHY, HallpaBUBIIEMy OOpalleHHe, O HEIOIyCTHMOCTH 3JI0YHMOTpPeOIeH s
IIPaBOM.

2.5.11. B cooTBeTrcTBHHM C 4YacThio 4 cTaTbu 11 @epepalbHOr0 3aKOHA
Ne 59-®3 B cimyuae, ecioM TEKCT HMCHMEHHOTO OOpAIEHMS HE IOIAETCS
IIPOYTEHUIO, OTBET Ha OOpalleHKe He JaeTCsl, U OHO He MOIEKHUT HAIPABICHUIO HA
pacCMOTpEHKE B I'OCYIapCTBEHHBIA OpraH, OpraH MECTHOTO CaMOYIIPABJIECHHS WM
AOJDKHOCTHOMY JIHITy B COOTBETCTBHH C MX KOMITETEHIIHEH, O YeM B TeueHue 7 IHel
CO IHS perucTpanuu obpameHus cooOmaeTcss TIpakIaHWHYy, HAIPABUBIIEMY
obpaliienue, eciy ero GaMUIIKs ¥ IOYTOBBIH a/pec TOANA0TCS IPOITEHHIO.

B coorBeTcTBHH ¢ gacThio 4.1 craThu 11 @enepansHoro 3akoHa Ne 59-®3 B
Clly4ae, €Cly TEeKCT MHUCbMEHHOIO OOpalleHWs He II03BOJIAET OIPENeNIUTh CYTh
IIPEIJIOKEHSI, 3asBIECHMs MM KanoObl, OTBET Ha oOpallleHHe He HaeTcsi W OHO He
IOAJISKUT HAalpaBlICHUIO Ha DPacCMOTPEHHE B TOCYAapCTBEHHBIM OpraH, OpraH
MECTHOI'O CaMOYIpPaBII€HHs MM [OJDKHOCTHOMY JIMIy B COOTBETCTBHH C MX
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KOMIIETCHITMEH, O YeM B TEYeHHE CeMM JHEeH CO [HS PETMCTPAlMH OOpaIeHEs
coo0IaeTes rpakJaHKUHY, HallpaBUBIIEMY OOpaIleHHe.

2.5.12. B coorBercTBUE ¢ 9acThlO 5 craThu 11 @enepanbHOr0 3aKOHA
Ne 59-®3 B cimyuae, ecnu B MUCHMEHHOM O6paIleHHH COIEPIKUTCS BOIPOC, Ha
KOTOPBIH €My HEOAHOKPATHO JIaBAIIMCh [ICEMEHHBIE OTBETHI IO CYIECTBY B CBS3H C
patee HanpaBisgeMBIMU OOpalleHusAIMH, U IIPH 5TOM B OOpAIleHWH He IIPHBOMISITCS
HOBBIE JOBOMBI W OOCTOSATENBCTBA, I7aBa Ha OCHOBAHHH CIIy)KeGHON 3aIicKu
UCTIONHUTENS AJMUHUCTPALMH, PACCMATPUBAIOLIEr0 oOpalleHne, BIpaBe MPUHATH
pelmieHre o OE30CHOBATENBHOCTH OYEPEIHOr0 OOpalleHHs K IPeKpPAlleHHH
IIEPEIUCKY C TPaXIAHMHOM IIO NaHHOMY BOIPOCY, IPH YCIOBHH, YTO YKa3aHHOE
obpalleHre U paHee HalpaBisieMble OOpAIeHNs HAIPABISUIACE B AIMUHUCTpAITHIO
WM OZHOMY M TOMY XK€ NOJDKHOCTHOMY JIHIly AIMMHHCTpanuu. O NaHHOM PelleHHH
YBEIIOMILSIETCsI TPaXkJaHWH, HalIPaBUBIIKY 00palieHue.

B coorBercTBuM ¢ wactbio 5.1 cratem 11 @emepambHoro 3akona Ne 59-@3 B
Ciiy4ae MOCTYIJICHHUS B AIMUHMCTPALMIO ITHCHMEHHOTO OGpAIeHHs, COIepIKAIIero
BOIIPOC, OTBET HA KOTOPHIA pa3MelleH B COOTBETCTBUM C YacThi0 4 CTaTbH
10 ®enepanbroro 3akona Ne 59-®3 ma oduIMaTbHOM caiiTe AMUHHCTpaIK B
MH(OPMALMOHHO-TeIeKOMMYHHKALMOHHOH ~ cetn  «MHTepHET», IpakIaHUHY,
HAMPaBUBIIEMY OOpalleHue, B TeYeHHEe CEMH IHEH CO IHS PErMCTpPALMU OOpalleHHs
coolIaeTcss SIEKTPOHHBIA afpec ODHMIMANBHOTO caiTa B UHPOPMAaLMOHHO-
TEIEKOMMYHHUKAIIMOHHOK ceTh «lIHTepHeT», Ha KOTOpDOM pasMeIleH OTBeT Ha
BOIIPOC, TIOCTaBICHHBIM B OOpalleHuy, IpU 3TOM oOOpalleHue, coAepKallee
obxxaloBanye Cy1e0HOTO pelIeHus, He BO3BPAIAETCS.

2.5.13. Ilpu mocTymIeHu: B AIMAHUCTDPALNIO OOPAIIEHHsI B TEKCTeE KOTOpPOT0
COLNEPXKMTCA INpOCE0a TpPakKIaHWHA O IMPEeKpAllleHWH pacCMOTPeHHsA paHee
HAIpaBJIEHHOTO UM OOpalleHus, B Clydae, ecly o0palieHne He GBII0 HAlPaBIeHO Ha
pacCMOTpeHHE  II0 ~ KOMIICTCHLHMH  IOAHMMAeMBIX  BOIPOCOB, TpaXkIaHWH
YBEIOMILIETCS O IPEKPAIEHUU PAcCMOTpeHuUs obpamenus. B ciyuae nepeanpecaruu
paHee IMOCTYNHUBIIETO OOpalleHns B HHOM OpraH WIH HHOMY HODKHOCTHOMY JIHITY
o0pallenre o MPeKpPalIeHHH PACCMOTPEHHS JAHHOTO OGpAllleH!s B TedeHue 7 mHei
HallpaB/IETCS B COOTBETCTBYIOLIMM OpraH MJIM JODKHOCTHOMY JIMIy C
YBEIOMIIEHHEM I'payKTaHHHA.

2.6. OTBETHI Ha IMCHEMEHHbIE 0OpAIEHHUH.

2.6.1.OtBer Ha oOpamieHwe JOMKEH COOTBETCTBOBATH KPUTEPHUSIM
OOBEKTUBHOCTH, BCECTOPOHHOCTH, CBOEBPEMEHHOCTL.

2.6.2. TekcT oTBeTa wu3NaraeTcs 4YeTKO, IIOCIENOBATENBHO, KpaTKo, CoO
CCBUIKAMH HA HOPMAaTHBHBIC NIPABOBbIE AKThI, C MCUYEPIIBIBAIOIIUMY Pa3bsICHEHUAMHU
Ha BCE IIOCTaBJIeHHbIe B oOpamieHuu Bompockl. Ilpu moxareepkneHuu (HakToB
HapyIICHUS NpaB TIpak[aH, U3JO0XXEHHLIX B OOpallleHHH, B OTBETE YKAa3BIBAETCH,
KaK{e MEepbl IPUHSTHI K JTHLaM, JOILyCTUBIINM TaKue HapyIlIeHHs.

2.6.3.B cmyusae paccMoTpeHus OOpalleHHs B THOpSAAKE IIEPEajpecariy B
TEKCTE OTBeTa Ha OOpalleHWe IODKHO COMAEPXKAThCS HAUMEHOBAaHHE OpraHa,
HaIpaBUBIIIEro obpalleHne Ha PACCMOTPEHHE 10 KOMIIETEHIIHH.
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2.6.4. He nomyckaeTcsi HallM4ue MCIIPaBIICHHH (B TOM YHCIE B PEKBU3UTAX) B
OTBETax Ha OOpaIleHus.

2.6.5. Ilpu oTBeTe Ha KOJUIEKTHBHOE OOpallieHne, MOAIMCAHHOEe HECKOIBKUMHU
rpaklaHaMU C yKasaHMEM afipeca KaXXIO0ro U3 HUX U MpOChOOi HampaBHTH OTBET
KaXIOMy U3 ITOAINHUCABIIMXCS, OTBET JAETCS KaXIOMy TPaXIaHHHY Ha YKa3aHHBIN
UM B oOpalieHuy afpec. B ocTanpHEIX CIlydasx OTBET HaeTCs Ha afipec rpakIaHuHa,
YKa3saHHOT'O B PETUCTPalldd IEPBBIM C IIOMETKOM «Isi HHGOPMHPOBAHMS
3aMHTEPECOBAHHEIX JTHI.

2.6.6. B cayuae eciu OTBET JaeTCsi Ha HECKOJIBKO OOpalleHnii 0JHOTO U TOTO
XK€ TIpax[TaHWHa, B HEM IIEPEUMCIIIOTCS BCE aJipecaThl, IepeHalpaBUBIINE
o0OpallleHre Ha PaCCMOTPEHUH 110 KOMIIETEHIIHH.

2.6.7. OtBeT Ha ObpallleHre HAIPaBIACTCS B (OPME DIIEKTPOHHOIO JOKYMEHTA
II0 agpecy OSJIEKTPOHHOW IIOYTHI, yKa3aHHOMY B oOOpallleHuW, IOCTYIHUBIIEM B
AnMuHHCTpayo B GOpMe 3JIEKTPOHHOIO JOKYMEHTa, M B IHCEMEHHON (opMme IIo
II0OYTOBOMY aJpecy, yKasaHHOMY B OOpallleHWH, IIOCTYIHUBIIEM B ITHCHEMEHHOM
dopme. :

2.6.8. Mudopmanus AODKHOCTHOMY JIHILy, 3allpOCHBIIEMY HH(OOPMALHUIO O
pesynbraTtax pacCMOTpeHHs oOpallleHus, [OJDKHa COHEepXKaTh  H3IO0XKEHHe
npobneMaTuKy  OOpaIleHus, IIPaBOBYIO OLEHKY OOGOCHOBAHHOCTH TpeGOBaHHiA
Ipak[jaHWHa, pe3yIbTaTOB PACCMOTPEHUS U IIPUHATEIX Mep. B uH(OpMaIuu KomKHO
OBITH yKa3aHO, YTO TPaXKIaHHH IIPOMH(OOPMHUPOBAH O PE3yJIhTAaTaX PACCMOTPEHMUS
obpamenus. Eciu Ha obpaiieHue maeTcss NMPOMEXYTOYHBIM OTBET, TO B TEKCTe
YKa3bIBAETCS CPOK M YCJIOBMsI OKOHYATEIbHOIO PeIIeHHUs BOIIPOCa.

2.6.9. OTBeThl Ha OOpallleHus], yBeIOMIEHNs O HAIPABIECHUM OODAIIEHHS IO
KOMIICTeHI[MH, 3alpoChl HMH(OpPMAallMK, OTBETBI HA 3aIpOChl HH()OPMAIIWH,
IIOJIIMCBIBAIOTCS TJIaBOM.

2.6.10. IIpoexT oTBeTa Ha oOOpallleHWEe MPENOCTABISIETCA CIELUATNACTY IO
paboTe ¢ oOpalmeHusIMU TPaXKIaH.

2.6.11. Ilo pesympraTaM IIpOBEpKH IpOEKTa OTBeTa Ha oOpalleHue H
MaTepUalioB 110 OOpalleHMIO JaeTcs OLEHKAa O COOTBETCTBHUH IMPOEKTA KPUTEPUAM
CBOEBPEMEHHOCTH, BCECTOPOHHOCTH, OOBEKTHMBHOCTH pPACCMOTPEHHS, a TaKxke
HaJTMYKs [IPaBOBBIX 000CHOBAHUM MPUHSTHIX PEICHUH.

2.6.12. Cnenuanuct 1o paboTe ¢ 0OpaIleHUSIMA MPaKIaH OCYILECTBIISET:

IIPOBEPKY IIPOEKTa OTBeTa Ha oOpallleHhe ¥ IOKYMEHTOB (MaTepuajoB)
HEOOXOIMMBIX IJIS PACCMOTPEHUsI 00paIleHNS;

IIPOBEPKY  COONIIONEHHs CpPOKOB  pAacCMOTPEHHS H  IPeJOCTaBIICHHUS
HH(GOPMAIIUH TI0 3aI1pocam;

aHalli3 COJIep)KaHWs IIPOeKTa OTBeTa Ha oOpallleHWe M IIpelCTaBIeHHBIX
JNOKYMEHTOB ¥ MaTepHhalioB (aKToB, (OTO- U BUIEOMATEPUATIOB), IIOATBEPXKIAFOIINX
(ompoBeprarouyx) 10BoIbI U (HiTk) 06CTOATENLCTBA MPaXK IAaHNHA;

OLIEHKY IIPOEKTa pEILIeHUs MPUHATOrO0 II0 pe3yJIbTaTaM pPacCMOTPEHIU
o0paiieHus: «IOANEP>KaHO», B TOM UHCIE «MEPBI MPUHSTHD», «HE IMOIEPKAHO,
«pa3bsACHEHOY;



12

B Clly4ae IIPUHATHS PEILIECHUs «Pa3bsICHEHO» - aHAIN3 HAIWUUS Pa3bsICHEHUN O
HIOPs/IKE peai3aluy IIpaB, CBOOO ¥ 3aKOHHBIX MHTEPECOB I'PaXI1aHHA;

IIPOBEPKY HAJIWYHUS CCHUIOK Ha HOPMATUBHBIE TIPABOBBIE aKTHI.

2.6.13. Pemlenue o BO3BpaTe HCIOJHHUTENIO IIPOEKTa OTBETA HJIS ITOBTOPHOTO
pacCMOTpEHHUsT IPUHMMAETCS IJIaBOM Ha OCHOBaHMM WH(DOpPMAIMH CIEIHAIUCTa
orziena 1o paboTe ¢ oOpallleHUSIMH TpaXkAaH, IMPOBOIUBIIETO IMIPOBEPKY IIPOEKTA
OTBETa II0 OOpAalleHWIO, IPU YCIOBHH, €CJIM IMPOEKT HE COOTBETCTBYET XOTSA OBl
OIHOMY U3 KpHUTEPHEB, YKa3aHHBIX B IOAMYHKTE 2.6.12 HacTOAIIETo IMyHKTA.

2.6.14. Pemenne o0 cpokax IIOBTOPHOTO  pAaCCMOTPEHHS  OOpalieHus
IIPUHUAMAETCS TIIaBOH B Ipefiesiax 00IIero Cpoka pacCMOTPEHUsI 0OpaITieHus.

2.6.15.1Ipu ycnoBME BCECTOPOHHET0 ¥ OOBEKTHBHOIO PACCMOTpPEHHS
oOpalrenus, IilaBa, JaBIIUM [TOPYYEHHE [0 PACCMOTPEHUIO OODAINEHMS CIIMCHIBAET
MaTEepHaIIbI «B IEITIOM.

2.6.16. Ilocie 3aBeplIeHnsT pacCMOTPeHuUst 0OpaIlleHus ¥ HalpaBlIeHUs OTBETA
IrpaXJaHUHY IIONIMHHUK oOpallleHus W MaTephalbl, OTHOCSINMECS K €ro
PacCMOTPEHHUIO, HAXOAATCA Ha XPaHEHUHU y CIIELUaNNCTa 10 paboTe ¢ oOpameHusIMu
rpaxiaH.

3. Ilopsimox paGoTsI ¢ yCTHEIME OOpaleHUSIMH.

3.1. Opranusanus JUUHOTO IIpreMa rPaXKaaH B A IMUHUCTPAITHH.

3.1.1. Opranmsaiyst ~ JIUYHOrO  TIpUeMa  TPaXIaH B AIMUHHCTPALN
OCYIIECTBIIAETCS CIELUAIACTOM I10 paboTe ¢ 0OpallleHUIMH TpaXKIaH.

3.1.2. Ilpuem rpaxgan B AIMUHHUCTPAIMKA OCYNIECTBIISETCS MOKHOCTHBIMH
nuiaMu AIMHHUCTpalMu 1o azxpecy: 352114, KpacHomapckuit kpait, Tuxoperkuii
paiioH, cT. Epemusuno-bopucosckas, yi. lllkompras, a. 7 cornacHo rpaduky.

3.1.3. Mudopmanus o rpaduke mpuema pasmeniaercs Ha OQUIHATIBHOM caiiTe
AnmvunucTpanuu B cetu «VHTEpHETY.

3.1.4. ITomelenus, BBIOeNEHHBIE Ui IpUeMa TpaxigaH, OOOpYAYIOTCS B
COOTBETCTBMM C CAHUTAPHO-3IHUAEMUOJIOTMYECKUMHU IpaBWIaMH U HOPMAaTUBAMHU
«['mruenryeckre TpeOOBaHUS K IEPCOHAIBHBIM JJIEKTPOHHO-BBHIUHCIATENILHBIM
MallliHaM M OpraHu3alliyd pabOoThl», YTBEPXKAEHHBIMH [ JTaBHBIM T'OCYAapCTBEHHBIM
canuTapHbeIM BpadoM Poccuiickoit @enepanuu ot 30 mas 2003 roma Ne 107 u
TpeboBaHuamu DenepanbHoro 3akoHa oT 24 HosOps 1995 roma Ne 181-@3
«O conpanpHOM 3aImuTe UHBATUIOB B Poccuiickoit @emepariumy.

3.1.5. Mecrta oxumaHus TrpaxaH, oOpalllalollluxXcs Ha JHYHBIA IIpUEM,
000pYyIYIOTCS CTYJIBSIMU, CTOJAMH, KaHIEISIPCKUMHU IPHHAIISKHOCTIMH, OyMaroi,
OnmaHKaMu 3asBIEHUH.

3.1.6. Mecra oXugaHWs U TIPOBEIEHUS JIMYHOTO IIpUeMa TIpakaaH
00OpyZyIOTCSL ~ cHCTeMaMH  BEHTWIIIWH,  KOHIWIIMOHHPOBAHMWS  BO3AyXa,
IIPOTHBOIIOKAPHOM  CHUCTEMOHM M  CpeACTBaMM  IIOXKApOTYILIEHHS, CHCTEMOM
ONOBEIIEHUS O BO3HUKHOBEHMM YpE3BHIYAMHON CHUTyalldd, CHUCTEMOM OXpPaHBI,
IIUTBEEBOM BOJOM U OJHOPa30BBIMHM CTaKaHaMH. B momelieHue oOecrnedruBaeTcs
TOCTYII UL IPaXIaH C OrPaHUYEHHBIMU PU3NIECKIMU BO3MOXKHOCTIMH.
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3.1.7. Paboune MecTa HODKHOCTHBIX JIHLI, OCYIIECTBISIONUX IIPHEM TPaKIaH,
060pyIyIOTCS KOMIIBIOTEPAMHU U OPTTEXHUKOH.

3.1.8. JomxHOCTHOE JIALIO, OCYIIIECTBIISIOIIEE JIAYHBINA IIpUemM,
obecrieqnBaeTCsl HACTONBHON TabIIMYKOM, ColepiKallell CBeJEHHI O ero (GaMHIHH,
HUMEHH, OTYECTBE U JTOJDKHOCTH.

3.1.9. B cootsetcTBHH ¢ wacThio 7 crathu 13 ®@enepansHOro 3axona Ne 59-03
OTACTIBHBIE KaTerOPUU IpaykKAaH B Clly4asX, IPeIyCMOTPEHHBIX 3aKOHOAATEIECTBOM
Poccuiickoli ~ @enepanuu, MONB3YIOTCS IMPaBOM Ha  JTAYHEIN IIpHEM B
IIEPBOOYEPEIHOM TOPSIIKE.

3.1.10. Ha ocroBanum uactu 2 crateu 13 @DemepansHoro 3axoxa No 59-d3
IpY JHIHOM IIPHEME TpaXJaHWH IPedbABIIET HOKYMEHT, YIOCTOBEPSIOIIMI ero
JUYHOCTE.

3.1.11. I'paxkpanvH BIIpaBe BECTH ayAHO- U BHUAEO3AIUCH JUIHOTO IIpHEMa
C COTJIacHs JOIKHOCTHOTO JIUIIA, IIPOBOASAIIETO JIHYHBIN IPHEM.

I'paxpanun  006s3aH  IONYYHTH  COTNIACHE  JOMKHOCTHOTO  JIMIA,
NPOBOJAIIETO JIMYHBIM IIpHEM, YBEJOMHMB O HaMEpEHWH BECTH ayduo-
U BUJICO3aMKUCh B XOJI€ TMYHOTO TIPHUEMA.

B ciy4ae, ecnu rpaxaaHUH BeJeT ayIuo- U BUIE03aMKCh TMYHOTO IpHeMa
0e3 cormacus MOIKHOCTHOTO JIKIA, THYHEIN IIPHeM He IPOBOLUTCA..

3.1.12. Cnenmanucrom  oTmena 1o paGoTe ¢ OOpalieHHAMH —TIpaXIaH
COZEpXaHKe YCTHOTO OOpalleHHs 3aHOCHTCS B KapTOYKy JIMYHOTO IIpHEMa, B
KOTOPYIO TaKiKe BHOCSTCS: (DaMHIIHA, HMs, OTYECTBO (ITIOCIENHEE - MPU HATHYHH)
TpaXxianuHa, aznpec. Ilo OKOHYaHMM TIpHeMa KapTodKa JIAYHOTO IIpHeMa
peructpupyercs B COJl «OOpalienust rpaxiany.

B 511eKTPOHHYI0 yYEeTHYIO KApTOUKY ITpHeMa BHOCSITCS:

JlaTa perucTpalyy,

PETUCTPAIMOHHEIN HOMED;

hamunus, UMs, 0OTHeCTBO (IPY HAMYHH) TPaXKIaHUHA U er0 TOYTOBBIN azpec;

TeNeQOH (TIpU HATHYHHK );

BU oOpamienus (3asBICHHUE, IPELIOKEHNE, Kan00a);

Npu3HaK oOpaleHus (IepBUYHOE, TOBTOPHOE, HEOIHOKPATHOE);

COZepXKaHue BOIIpOca, KOTOPOE NODKHO OBITH SICHBIM, ITOHSTHBIM, OTPaXXaTh
€ro CyTb, '

KOJl TeMaTWKH OOpamieHus COINIacHO THIOBOMY  OGIIEPOCCHICKOMY
TEMAaTHYECKOMY  KnaccHpuKaTopy oOpallleHHil rpakmaH, OpraHuMsanyil o
00IIeCTBeHHEBIX 00beIUHEHHH;

pe3yNbTaT pPacCMOTPEHMS BOIPOCA, CONEPIKAIIEroCs B YCTHOM OOpAIleHHM
rpaxkfiaHvHa (B CIydae eClii yCTHEIE Pa3bsiCHEHHUs JaHbl B XOJe TMIHOTO IIpHeMa).

3.1.13. B cootBeTcTBUH C YacThio 4 cTaThi 13 MenepanbHOro 3aKoHa Ne
59-03 nuceMeHHOe obpallleHue, MPUHITOE B XOJe JTHYHOTO IIpHeMa, IIOMIEIKHT
PETHCTPaIK ¥ PaCCMOTPEHHIO B MOPSIKE, yCTaHOBIEHHOM DenepalbHBIM 3aKOHOM
Ne 59-@3.

3.2. JInyHple NpHeMBl Tpak/iaH CIeUaTUCTaMi A IMUHUCTPALIUH.
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3.2.1. Jluumpli 1pHeM TpaxOaH ~CIENHaIuCTaMd  AIMHHHCTPAIMH
OCYIIECTBIIAETCS €XEIHEBHO B moHeAebHUK ¢ 8.00 gacos mo 12.00 wacoB u ¢ 13.00
gacoB 10 17.00 wacos, co BTOpHMKA 110 IATHUIYY ¢ 8.00 gacoB mo 12.00 vacoB u ¢
13.00 yacos mo 16.00 gacoB (xpoMe BBIXOIHBIX U MPa3IHUYHEIX AHEN). ,

3.2.2. Crnenuanuct AIMUHUCTPAIUH, OCYILECTBIIAIOMINR IIpUEM TpaXkKIaH, JaeT
TpaXX[aHWHY HCYEPIIBIBAIOIME Pa3bsICHEHUS B YaCTH, OTHOCHINENWCS K €ero
KoMIIeTeHIMK. Eciu comepikaHue ycTHOTO 0OpallleHuss OTHOCHTCS K KOMIIETEHIUH
VHOTO CTIE[MalInCcTa AIMUHUCTPALIUY, CIISIIUANIUCT AIMUHUCTPALMY [IPUTTIAIIAET Ha
NUYHBIA TIPHEM WHOTO CIHeNManucTa AIMHUHHACTDAIMH, B KOMIIETEHI[MIO KOTOPOIO
BXOJIUT PEIIIEHUE ITOCTABIEHHOT0 B 00paIlleH|u# BOIpoca.

3.3. Opranusanus 4 NpoBeleHNe IpreMa rpaxIad IaBoil AIMAHACTPAIHH.

3.3.1. JIuunbli IpUeM TpakJaH [VIaBOW AJIMWHHMCTPAIMU OCYIIECTBISETCA B
COOTBETCTBHUHU C I'PaIKOM, YTBEPKIEHHELIM IIaBOMA.

3.3.2. Ha ocroBanum uactu 3 crateu 13 MDepmepampHoro 3akoHa Ne 59-@3 B
Cllydae, eCIH H3JIOXKEHHBIE B YCTHOM oOOpamleHuH (akTel H 00CTOATENHCTBA
SBJIAIOTCSL OYCBUIHBIMH ¥ He TpeOyrOT [OIOJIHWUTENBHOW IPOBEPKH, IJIAaBOM
AIIMUHWCTpAIMK C COITIACHS TPaXKIaHWHA OTBET Ha OOpaIleHre IaeTcs YCTHO, O deM
A€TIaeTCs 3alliCh B KapTOYKe JIMYHOrO IpHeMa IpaKIaHUHA. B ocTanbHBIX CiIydasx
AAeTCs IIMCHbMEHHBIN OTBET II0 CYILECTBY IIOCTABICHHBIX B O0pAI[EHHH BOTIPOCOB.

3.3.3. B ciyuae, ecinu B 0OpalleHUH COEPIKATCS BOIIPOCH, pEIeHHe KOTOPBIX
HE BXOJUT B KOMIIETEHIIUIO AIMUHUCTPALUH IPaXkIaHUHY JaeTCsl pa3bsiCHEHNE, Ky1a
U B KaKOM IIOPSAKE eMY CIeNyeT 0OpaTUTECS.

3.3.4. Ha ocHoBanum 4actu 6 ctatbu 13 @emepanbHoro 3akoHa Ne 59-@3 B
X0[le IJIMYHOrO TIpHeMa TIpaXIaHWHY MOXET OBITh OTKa3aHO B JallbHEHIIEM
paccMOTpeHHM OOpallleHHs, €clId eMy paHee ObUI IaH OTBET [0 CYIIeCTBY
TIOCTaBJIEHHBIX B 00PAIlEHUH BOTIPOCOB.

3.3.5. Ilo OKOHYaHMH JTMYHOTO TPUEMA HODKHOCTHOE JIMIIO OCYIIECTBIISIONIEe
npreM UHGOPMHUPYET TpaKIaHHHa KOMYy I[OpPY4YEHO DAaCCMOTPEHHE OOpaIlieHNts,
BHOCHUT COOTBETCTBYIOIIYI0 MH(QOPMAIHIO B KapTOUKy JIMYHOTO MpHeMa U Mepenaer
€€ CIIEIHUANIKCTY 110 paboTe ¢ 00palleHUSIMU TPaKIaH.

3.3.6. [locme perucTpaiii KapTOUKH JIHYHOTO I[IPUEMA CIIENHATIHUCTOM IO
pabote c¢ obpamenusmu rpaxnad B COJIl «O6parueHus TIpaXkaaH» KapTouka
HAIIpaBIIACTCS Ha MCIIOJHEHHE, COIVIACHO IIOPYYEHHIO II0 PACCMOTPEHHUIO YCTHOTO
obparmeHus. :

3.3.7. IIpoeKT oTBeTa Ha YCTHOe oOpalleHHe NPeIOCTaBISIETCA CIEI[HAIUCTY
mo pabore ¢ oOpalleHUAMU IpakiaH U jajiee paboTa OCYLIECTBISETCS B MOpPAIKE
YCTaHOBJICHHOM IMOAMyHKTaMu 2.6.12 - 2.6.16 mynkra 2.6 pasmena 2 HacTOSIIEH
HucTpyKuuu.

3.3.8. Cpok paccMOTpeHHs YCTHOTO OOpallleHHs He IOJDKEH IpeBhImarh 30
JHEH.

3.3.9. Ilposenenue rpaxaanaMu GOTOCHEMKH, ayIHO- ¥ BHIEO3AIIMCH, IIPIMOMI
TpaHCIALMY B ceTH «IHTepHeT» B XO/e JMYHOTO IpHeMa BO3MOXXHO TOJBKO IMpU
YCIOBHH, 4YTO 3TO He IoBJIe4eT 3a coboif oOHapomoBaHWe ¥ HalbHEHIIee
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WCIIONIB30BaHNe M300paKEHHA HHBIX TIpaxK[JaH, PEanu3yroIlUX IIPaBO Ha JIMYHOC
olparieHre B AIMAHUCTPALIUH.

4. Tlopsimok paGoThl C COOBILEHMAMH, TOCTYIHBIIMMA 10 TeIeOHY «ropsuen
JIMHUUY» OTAENa 110 paboTe ¢ 00paIleHusAMY IpaXIaH

4.1. Pa6oTa ¢ COOOIIEHUAMH, IOCTYIIAIOIIIMH II0 TeIe(QOHy «TropsYeil TUHIN
AnvunucTpanui  (mamee - TeleoOH «ropsuedl JIMHHW»), OCYILIECTBIAETCA B
COOTBETCTBHM C HacTosed MHcTpyKIue.

4.2. Coobiienus, ImocTymaiomme 10  Teled@oHy — «ropsdeil  JTHHUWY,
IPUHAMAIOTCA ~ CIIELMalUCTOM 10 paboTe ¢  OOpallleHMSAMH TpaXmaH U
peructpupytorcst B COJl  «OG6pamenus — rpaxnan». llpuem cooO0IIeHNs
ocyliecTBIseTcs B (OpMe NwWaiora CIeluamucTa To pabore ¢ OOpalleHHAMHU
TpaXXAaH C TPAXKIAHUHOM.

4.3. iudhopManus o MepcoHaIbHBIX NaHHBIX TPaKiaH, OT KOTOPBIX MOCTYIIHIO
coobmenne 1o TeledOHY «ropsdel IWHHW», XpaHUTCA U oOpabarbiBaeTcs C
cobmoneHnueM TpeboBaHWE  (edepalbHOrO  3aKOHOJATENbCTBA O  3allUTe
MIEPCOHANBHBIX JAHHBIX.

[Ipu obpamieHnyt 10 TenehOHY «ropsAdYed JIMHUK» TPaXIaHWUH JOJDKCH
COOOIHUTE: (HAMUIIMIO, WMs, OTYeCTBO (NP HAJIW4YMM), MOYTOBEIA ajpec, CyTh
coolmenus (IpeIoKeHusI, 3asiBIeHNs, Jkalo0bl). B ciydae OTCYTCTBHA yKa3aHHBIX
PEKBU3UTOB COOOIIEHHE HE pacCMaTPUBAETCS.

4.4, CrienpanucT 1o paboTe ¢ OOpAIEHHMSMH TPaK[aH, OCYIIECTBIIIONTAN
IpUEeM COOOIIEHHS:

YTOUHSET CYTh BONPOCA, (AMWIMIO, HMs, OTIECTBO (IPA HAIKYHH)
rpaKIaH¥Ha, [TOYTOBBIH apec, IPK COrIACHHU IPAXIAHNHA - HOMEp €T0 TenedoHa;

TIPENOCTABIAET HOMepa Tele@OHOB CIENMANUCTOB AJMHHUCTPAINY, B
KOMIIETEHIIMIO KOTOPBIX BXOIUT PACCMOTPEHHME M3JI0XXEHHOTO TIPaX[IaHHHOM
BOIIPOCA;

TpejIaraeT HANPaBUTh [UCHMEHHOE oOpallleHue Wid OOpaiieHHe B bopme
5JIEKTPOHHOTO JIOKYyMEHTA, PAa3bsCHIET IOPAN0K 0OpaIleHys Ha THIHBIN IIPHEM;

Pa3BACHAET MOPSAAOK ¥ CPOKM PACCMOTPEHHS COOOILCHHUS (obparesus);

J@eT pa3bACHEHWS B YCTHOM (opme, B Cydae €CIH COOOIICHHE HOCHT
CIIPAaBOYHBIN WIIM KOHCYJIBTALlMOHHBIN XapaKTep.

4.5. CrienmanucToM 1o pabote ¢ obpamenusmu rpaxas B COJl «O0parienus
rpaxmaH» oQopMIeTcs 3JeKTPOHHAs KapTodka, conepiarias bamunmo, uMd,
oT4ecTBO (IIpX HATHYHH), HOMEp TesedoHa, CONepKaHue COOOIICHHNS.

4.6. Ciemmanct 1o paGoTe ¢ OOpalleHMSMH TpXIaH, IPUHSIBIIMHA
CoOOILIeHNE, MPEACTABISIET ero Ha Pe3OJIOIMI0 TJaBe [N NPUHATHS PEMICHHA O
TIOPSJIKE PACCMOTPEHHUS COOOLIEHHSI.

4.7. CoobuieHne ¢ MOPYYEHUEM II0 €r0 PacCMOTPEHMIO CICHUATUCTOM II0
paboTe ¢ obpalueHUsME Ipaxad Hocjie 00paboTKY HAIPABJIAETCsS Ha HCIIOJIHEHHS
CHENMANNCTy ~ AIMHMHUCTPAIlMM  COINIAaCHO  IOPY4YEHHIO IO  PacCMOTPEHHMIO
COOOIIIEHUS.
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4.8. TIpoekT oTBeTa Ha COOOIIEHHE NPECTABICTCS CIEIHATUCTY II0 pabote ¢
o6pallleHUsAMHU TPaXIaH, U Jajnee pabora ¢ COOOIICHIHEM OCYMECTBILIETCS B MOPAIKE
yCTaHOBIIEHHOM nopmyskTamu 2.6.12 - 2.6.16 myHkTa 2.6 pasmena 2 HacTOSIISH
HHCcTpyKIuu.

4.9. CpoK pacCMOTPEHUs COOOLIEHNY HE JO/DKEH IIPEBBIIATh 30 mueit.

4.10.Ha coobuieHne, HOCsAIIee CIPAaBOYHBIA UK KOHCYJIbTallUOHHBIA
XapakTep, ClENUaINCTaMi 10 paboTe ¢ OOpalleHHsIMH IpaXkKgaH CaMOCTOSATENBHO
JaeTcs pasbsACHEHWE IpakJaHWHy B YCTHOH (opMme, NpU 3TOM DPETrMCTpalOHHAs
KapTOYKa TAKOTO COOOIIEHMsS 3aKpBIBAETCS C OTMETKOH «Pa3bACHEHO», MPOCKT
TIOpPYyUEHUSA HE TOTOBUTCS.

5. IMopsimox u GOpMBI KOHTPOIIS 38 PACCMOTPEHMEM O0pallleHHH (coobrmenwuit)
rpaxIaH

5.1. KoHTpomb 3a TOpPSZKOM pacCMOTPEHMs OOpallleHUuH TIpaxkaaH
OCYIECTBISIETCS B ILeisix obecredeHnss OOBEKTHBHOIO, BCECTOPOHHETO U
CBOEBPEMEHHOIO KX  PAaCCMOTPEHHs, MPHHATHAS  ONEPATHBHBIX ~ MEp IO
CBOEBPEMEHHOMY BBLIBICHUIO M yCTPaHEHHIO NPUYNH HApyLICHHUS IIpaB, cBobon u
3aKOHHBIX HHTEPECOB IPa/aH, aHAIM3a COJEPKAHHSA IOCTYNAIOIIMX OOpaIleHuH,
X0la M Ppe3yapTaToB paboTel ¢ oOOpalleHusMU Tpax[JaH OCYIIECTBIACTCA
CIIELIAANICTOM TI0 paboTe ¢ 00pallleHUsIMA TpaXkIaH, IyTeM IIPOBEPKH JOKYMEHTOB 1
MaTepHalioB O pe3yJIbTaTax PacCMOTPEeHHs OOpaleHUH.

5.2 O6parmenusi, B KOTOPBIX CONEPXKHUTCA WHGOpMAIKsi O KOHKPETHBIX
HAPYIIEHUAX TIPaB U 32KOHHBIX MHTEPECOB IPaXK/IaH, & TaKkKe 00palleHus, HMeouTne
O6IIeCTBEHHOE 3HAUEGHHEe CTaBATCS Ha KOHTpOJb. IlocTaHOBKa OOpalleHWH Ha
KOHTPOJIb TaKXe OCYLIECTBIAETCA B IIENAX YCTpaHEHMs HENOCTaTKOB B pabore
AJIMHHHACTPAIMK, MONYy4eHHs MAaTepPHUalioB [UI aHAIMTHYECKMX 3alUCOK U
MHBOPMAIMHY, BBISBIEHHS [PHHAMAEMBIX (IPUHATBHIX) Mep B CIydae IOBTOPHBIX
(HEOTHOKPATHEIX) 0OpalleHUH.

5.3. Pellenrie 0 IIOCTAHOBKe OOpalleHWil Ha KOHTPOIb B AJMUHHUCTPAIMA
TIPHHMMAETCS TIaBOM MCXO/I M3 COZlepKaHus OOpallleH s IPaXIaHHHA.

5.4. OGpaiienust, IOCTYyIUBLIIME C KOHTPOJNBHBIMH IIOPYYEHHSIMHU U3
delepaybHBIX OpPraHOB HCIIONHUTENBHON BIACTH, 3aKOHOIATEIBHOIO Cobpanus
KpacrHomapckoro kpas, agMHHHCTpaiu KpacHomapckoro Kpas, aAMHHHCTPALHH
MYHHIIUIIANBHOTO  00pasoBaHKs THXOpeukwil panoH, CTaBATCS Ha «0COOBIH
KOHTPOJIbY.

5.5.TIpu OCYIIECTBICHUM KOHTPOJIA 3a CBOCBPEMEHHBIM pPacCMOTPEHHEM
obpalteHnii MpoBEPsETCsS CPOK PACCMOTPEHHMs OOpAIeHHs, CPOKH MPENOCTABICHHA
JIOKyMEHTOB ¥ MaTepHajoB, HEOOXOMUMBIX IJIsI PACCMOTPEHHS oOpalleHuil, CPOKH
IPENOCTABIEHNs JOKYMEHTOB K MAaTepHaloB O pe3yibTarax pacCMOTpEHHA
oOpaleHu#.

5.6.IIpy OCYIUECTBIEHHM KOHTPOJISL 38 BCECTOPOHHHUM pPacCMOTPEHHEM
obpallleHuii MpoBepsieTCs Hanuuyde HeOOXOMMMBIX — PEKBU3UTOB  NOKyMEHTa,
aHAIM3UPYETCS COIEpKaHue OOpalleHKs B IENAX BBIABICHUS NPUIUH HaPyIICHHUS
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mpaB, cBOGOI U 3aKOHHBIX HHTEPECOB IPaXJaHWHA M IIOArOTOBKM OTBETa HA
obpamieHne Ha IIPEAMET: OCBEIIEHHUs BCEX BOIPOCOB, IIOCTABICHHBIX B o0pallleHuHy;
DACKDBITHM BCEX YCTAHOBJIEHHBIX OOCTOATENBCTB; IIOJHOTHI MPHUHATBIX Mep,
HalpaBJIeHHBIX Ha BOCCTAHOBIEGHHE M 3allUTy HapyIICHHBIX IIPaB, cBobon u
3aKOHHBIX MHTEPECOB TPAXIaHUHA; HAIMIMSA Pa3bsACHCHUH O IMOPAIKE peanu3almm
npaB, cBOOOI ¥ 3aKOHHBIX MHTEPECOB IpaXK[aH; HalIUYHe CChUIOK Ha KOHKPETHBIC
HOPMEI IIpaBa.

5.7. KOHTpOJb 32 UCIOMHEHHEM I[OpYyYeHWH, B TOM UHCIE HaxXOAAMHUXCSI Ha
KOHTPOJIE BKITFOUAET B CE0:

TI0CTAHOBKY IOPYYEHHI 110 UCIIONHEHHIO 00pallleHn# rpaXK/iaH Ha KOHTPOJIb;

IIOATOTOBKY OIEPATUBHBIX 3allpOCOB MCIIOJHUTENSIM O XOIE U COCTOSHUH
UCIIOJHEHUS TOPYYeHUH T10 0OpalleHUIM,

c60p u 06paGoTKy HHPOPMALE O XO/Ie PACCMOTPEHNUsE 0OpalIeHHH;

CHSITHE 00pallleHui ¢ KOHTPOJIS.

5.8. JIOKyMEHTEl ¥ MaTepuanbl O pe3yJibTaTax PacCMOTpEeHHMs OOpalleHUH,
MOIJIEXAT IPEJOCTABICHMIO WCIIONHUTEISIME  CIHENHAlTUCTy 1o paboTe ¢
o0pallleHUsIMU Tpa)kIaH He3aMeJIUTENBHO [10CTIe UCIIOTHEHHMS.

5.9. BosspaT obpamieHuss C OTBETOM HCIIOJIHUTETIO OCYIIECTBIACTCA ML
yCTpaHEHHs! BELIBICHHBIX HAapYIIEHUH IOPYYEHUEM C YKa3aHHEM CPOKOB yCTpaHCHUA
HapylleHui, a Takke METOJOB (C BBIE3JOM Ha MECTO, YYacTHEM 3asABUTENI U
IpyTHUe).

5.10. Ha ochoBauwy dacTd 5 craTeu 5 @ejepanpHoro 3akoHa Ne 59-@3
rpaXkIaHe WMEIOT IIpaBO 3HAKOMUTBCA C [OKYMEHTaMH W MaTephanami,
KACAOLIMMICS PACCMOTPEHHS 0OpAIIIEH s, ECIIH 3TO HEe 3aTPAaruBAeT Ipasa, CBOOOIE!
W 3aKOHHBIE MHTEPECHI APYTUX JIUI[ U €ClIM B YKa3aHHBIX TOKyMEHTaX M MaTepuaiax
He COMNEPXATCA CBENCHHs, COCTAaB/IOIIME T[OCYNapCTBEHHYIO WA  HHYIO
OXpaHseMyIo (enepalbHbIM 3aKOHOM TaiHy.

5.11. Crnenmanuct 1o paboTe ¢ 00palleHusAMHU I'PaKaaH HeCeT YCTaHOBICHHYTO
3aKOHOIATEeTHCTBOM OTBETCTBEHHOCTE 38 COXPaHHOCTh OOpallleH!# U NOKYMEHTOB II0
UX PacCMOTPEHHMIO.

5.12. DI'paxkjmaHe BrpaBe HANpaBUTh B AJMUHUCTDAIMIO IIPEMJIOKCHIS,
PEKOMEHJIALMYE II0 COBEPIUEHCTBOBAHUIO IIOPSAAKA PaCCMOTPCHUA obpaleHui
rpaXIaH, a TaioKe 3asBIEHHUsS M JKalo0bl O HapyMIEHMAX MOJDKHOCTHBIMH JIMIAMH
AIMWHHCTpAITAHY TOJI0XKEeHUH VHCTpyKIHH.

5.13. 3a HeucIIOJIHEHHe, HeHa/Jexalllee HCIOJIIHCHNE 3aKOHOAATEeNbCTBA O
paccMOTpeHuy oOpallleHuH IpaXkiaH, HacToswel FHCTPYKIMK NOJDKHOCTHBIC JIHIA K
MyHUIMNIAIbHBIE — CIy)Xallge AJMUHHMCTpAayd HECYyT — OTBETCTBCHHOCTH B
COOTBETCTBHUHU C 3aKOHOAaTelbcTBOM Poccuiickoi denepanuu.

6. MubopmupoBaHue rpakiat O IOpsaKe paCCMOTPEHUA obpaleHuH
6.1. HudopmupoBaHue TIpaxiaH O TOPSALKE PacCMOTPEHI obparieHuit

OCYILIIECTBIAETCA B YCTHOH, NMCBMeHHOH ¢opme (B TOM 4YHCIE B dbopme
3IIeKTPOHHOTO HoKymenTa). Crenmamict 1o paboTe ¢ 0OpalleHHAMHA IPaKIaH
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OCYILECTBIIAET WH(MOPMHUpPOBaHUE IpakaaH o rpaduke paboTel AIMUHUCTPAIUM; O
CIIPAaBOYHBIX Tele(oHax K IMOYTOBBIX afpecax; 00 ampece OQHUIMATBHOrO CanTa
AJIMAHHCTpAIMH, afpece SJIEKTPOHHON IMOYTHI OTZAeNa o paboTe ¢ oOpaleHUsIMH
rpakaad, AIMUHUCTPAIWH; O TIOPSOKe MOMyYeHHs IpaKJaHHMHOM HH(OPMAIWHU II0
BOIIPOCAM OpPraHM3alliyl PaCCMOTPEHHUs 00palleHni, B TOM YHCIIE C MCIIOIb30BaHIHEM
1HOPMAIHOHHEIX CHCTeM; O TopsiIKe, GopMe B MecTe pasMelleHns HHHOPMAIUH B
MIEYATHBIX U 3JIEKTPOHHEBIX CPEICTBAX MacCOBON HHMOPMAaLIUK.

OcHoBHBIE TpebOBaHWS K HMHOOPMHUPOBAHUIO TIPaXKIaH: CBOEBPEMEHHOCTH,
IIOJIHOTA, aKTYalbHOCTh, [OCTOBEPHOCTH MPEACTAaBIIEMON MHMOPMAalMU U SCHOCTH
ee U3JI0KEHHUS.

6.2. MecToHaxoxaeHrne AIMUHUCTPALIAN:

mouToBEIH ampec: 352114, Kpacromapekuit kpal, Tuxopelkuii paioH, CTaHHIa
Epemusuno-bopucosckasi, yi. IllkonsHas, 7.

Pexxum pabotsl: monenenbuuk: ¢ 8:00 mo 12:00 gacos u ¢ 13:00 mo 17:00
YacoB; co BTopHHKA 110 msaTHuUIy ¢ 8:00 mo 12:00 vacos u ¢ 13:00 go 16:00 gacos.

Brixommsie qHU: cy0600Ta, BOCKpECEHBE.

Tenebon «ropsueit munumy» s mpueMa coobieHui: 8 (86196) 92-8-17.

OdunmansabIi caT  AIMHHHCTpaluu B “HGOOPMaLIMOHHO -
TEJIEKOMMYHUKALMOHHON CeTH «VHTEpHETY:! https://eremborsp.ru
(manee - obULIUANBHBIN CAUT AIMUHUCTPAINH, ceTh «VIHTEpHET?).

6.3. adopmupoBanue rpaxaad B AIMUHUCTPAIMH OCYIIECTBIISIETCS IPH:

HEIOCPEACTBEHHOM  OOpallleHWH TpaXJaHWHA JIMYHO, 10 TeledoHy,
IIMCHMEHHO IIOYTOH, 3JIEKTPOHHOM IOYTOM B oTmen mo pabote ¢ oOpalleHUAMH
rpaXk/iaH;

pasMellleHnyd WH(QOPMAIIMOHHBIX ~MaTephalioB Ha O(HUIMAIBHOM CalTe
AnmuHuCTparuu B cetu «VIHTepHETY.

WMubopmanusi 0  [OpsOKE  PacCMOTpeHHs  OOpalleHH# — rpaxkaaH
IPEIOCTABNsAETCS: HENOCPEeNCTBEHHO B AIMMHHUCTpallid, B TOM HHCIE C
HCIIONIE30BaHHEM Tele(OHHOW CBSI3M M MH(OPMAILMOHHBEIX CHCTEM; IIOCPEICTBOM
pasMelneHns UHGOPMAIMK O MOYTOBBIX aJpecax, CIPaBOYHEIX TenepoHax, hakcax,
azipecax caiitoB B cetu «MHTepHETY, afipecax dIEeKTPOHHOM HOYTEI, PeXUMe PabOTEI
AIMHHHCTpAly, TpaguKoB IpuUeMa TIpakgaH  [JO/DKHOCTHBIMM  JIMLAMU
aIMHMHMCTPAIMK HA OQUIMATBHOM calite AnMUHHUCTpamuu B cetn «MHTepHET», Ha
UH(OOPMAIMOHHOM CTeHIe AIMUHHUCTPALHH.

B AIMUHHCTpalli¥, B HOCTYIIHOM MJII OOO3pEHHS MeCTe, pa3MelnaeTcs
BBIBECKA, COieprKaliias HHGOPMAIIHIO 0 pexMe paboThl.

KOHCYIbTHPOBaHNWE TpaXHaH OCYIIECTBIAETCS KaK B YCTHOM, TaK H B
TICBMEHHOM dopMe.

[lpy wuHQOpPMUPOBAaHMM TpaXKZaH O XOHAe M pe3ylnbTaTraX pacCMOTPEHMA
obpamieHuii, orBeTax Ha TeneOHHBIE 3BOHKHM CIEIHANMCT IO paboTe ¢
oGpaleHuIMH TPaX/IaH MoApOOHO, B BEXIINBOM (KOPpeKTHOH) Gopme uHbOpMUpYET
rpaXk[aH I10 WHTEpeCyIOUM KX BompocaM. Eciam OTCyTCTBYeT BO3MOXHOCTH
OTBETUTDb Ha MOCTaBJIEHHBIA BOIPOC, TPAKIaHUHY coo0MIaeTes Tene(OHHBIA HoMep,
10 KOTOPOMY MOMHO MONy4uTh HeoOxomumyio uHpopmamwio. IIpu oTBere Ha



19

Tesie()OHHBINM 3BOHOK JOJDKHOCTHOE JIWIO HA3bIBAeT HAUMEHOBaHHE A IMUHUCTPAIIUH,
(amunuro, UM, OTUECTBO, 3aMEIIaeMyI0 JOJDKHOCTE.

Ha undopmaiuoHHOM cTeHAe AIMUHUCTPALMKA Pa3MEIalOTCs ClIeIyIOIIe
MaTepHalbl: TEKCT HacTosleld WHCTpyKnuu, TeKCThl (eepalibHBIX U KpaeBBIX
3aKOHOB M JPYTMX HOPMATHUBHBIX aKTOB, ONPEAEISIONINX IMOPSIOK PacCMOTPEHHUS
oOpalenuii rpakfiaH, JOCTYI IpaxcIaH K HHGOPMAIMK O JESTENbHOCTH OPraHOB
MECTHOI'O CaMOyIIpaBleHus; TeledoHbl U rpaduK paboThl, IOYTOBEIN ampec, ampec
JJIEKTPOHHOM TOYTHl; TIpaduku IpueMa TpaXOaH MTOJDKHOCTHBEIMH JIHIIGMH

AJIIMAHUCTpallMM, U MHas HH(OpPMAaLHs, Kacarollasics BOMPOCOB PacCMOTPEHHS
oOpallleHu# rpaXxaaH.

Hauanenuk oO1miero oTnena agMUHUACTpAIN
EpeMu3un0-boprcoBCKOTO CETBCKOT0 TOCEIEHHS

Tuxoperkoro paifona %\ T.H. Pacagnesa .



[Tpunoxenue 1
K MHCTpyKIIMU O IOpsiiKe
paccMoTpeHust oOpalieHus rpaxaan

AKT Ne
00 OTCYTCTBHH IMHUCHMEHHBIX BIIOKEHHUH B 3aKa3HBIX
[IMChMax C YBEJOMJIEHUEM U B IIUCEMaxX C
0OBSIBIIEHHON HEHHOCTBIO
OT « » 20

Komuccueii B coctase

(avwTis, MHIIMATTEL, TOJDKHOCTH JIIT, COCTABUBIIIHX aKT)
COCTaBJICH HaCTOSIH_[I/Iﬁ aKT O HI/I)KGCJ'IBII}’IOIHCMZ

(umcIo, MecII, TOx)
B aIMUHHCTpaluio EpeMusnHo-boprcoBCKOro cenbcKoro mnoceieHus TUxXopenkoro
paiioHa MOCTyIMIIa KOPPECIIOHICHIINS C yBeIoOMIeHHEM 3a Ne oT
rpakaaHuHa

(hampms, UMs1, OTHECTBO (IIPH HATTHKH)
IIPOXKUBAIOIIIETO T10 apecy

(TOUTOBBIH ampec)

IIpu BCKpEITHE OOHAPYXEHO OTCYTCTBUE IIMCHMEHHOTO BiIoXeHMs. HacTosmuit
aKT COCTaBJIeH B 2 3K3eMILIApax.

(mommACh, 1aTa. MHVITUAITEL, (haMIITHST)

Havanpauk O6U_[€FO OTACIa aIMHUHUCTPpAlluH
EpeMHSI/IHO-BOpHCOBCKOT‘O CCJIBCKOT'O ITIOCEIICHHUA

Tuxopenkoro pationa @ T.H. Pacagnesa



[Tpunoxenue 2
k MHCTpYyKIIMYU O MTOpSIIKE
paccMOTpeHus o0pallleHus rpaxiaH

AKT Ne
0 HeZiocTade TOKYMEHTOB I10 OITUCH KOPPECIIOHACHTA B 3aKa3HbBIX
IMChbMax C YBEIOMJICHUEM U B ITUChMaXx C
0OBSIBIIEHHOH IIEHHOCTHIO
OT « » 20

Komuccueit B coctase

(dbammms, MHUIMATIBL, TOJDKHOCTH JIMII, COCTABUBINHX aKT)
COCTaBJICH HaCTOF{H_[Hﬁ aKT O HMXKECIICOYIOIIEM

(umcio, MecsIT, Tox)
B aIMHUHHCTpalIUIO EpeMI/I3I/IHO-BOpI/ICOBCKOFO CCIIBCKOTI'O IIOCEJICHUA TI/IXOPGHKOI"O

paiiona MIOCTYTIHIIA KOPPECITOHICHITHS o YBEIOMJICHUEM 3a
No oT
rpakIaHuHa

(hamrrmst, uMs1, 0THECTBO (TIPY HATTAIIH)
IIPOXXUBAKOLICTO 10 aapecy

(TIOYTOBBIH aIpec)

HpI/I BCKPBITHHU ITOYTOBOT'O OTIIPABICHHA 06Hapy>1<eHa HEOOoCTadYa NOKYMEHTOB,
NEPCUUCIICHHBIX aBTOpPOM IIMCbMAa B OIHMCH Ha ICHHBIC 6}’M8.1"I/I, a HMCHHO.

Hacrosmmii akT cocTaBleH B 2 3K3eMILIIpax.

(TTOAMHCE, NaTa, MHUAITHAITEI, (aMILTHs)

HauanpHuk oO1ero oTnena agMUHUACTPALIH
EpemMuzuH0-boprcoBCKOT0 CENbCKOTO MOCENEHIS
Tuxoperkoro paitona % o T.H. Pacanuesa



[Tpunoxenue 3
Kk MHCTpyKIINU O HOpsAaKe
paccMoTpeHus: oOpalieHus rpaxaaH

AKT Ne
O HaJIMYUU MIPHIIOKEHUN K 00paIleHUI0, He SBIITIOLIUXCS
MIOITBEPKICHUEM H3JI0’KEHHBIX B HEM JOBOJIOB
OT « » 20 r

Kowmuccuelt B coctase

(hamwtus, HHUIMATIEL, JOJDKHOCTH JIMI], COCTABUBIIKX aKT)
COCTaBJICH HaCTOHH_II/If;I aKT O HIDKECIICOYIOIIEM.

(4mcio, MecsII, TO)
B aIMHHHCTpPaLUIO EpeMHBI/IHO-BOpI/ICOBCKOFO CEJIBCKOTI'O IIOCCJICHHUA TonpeuKoro
pailioHa OoCTynuII0 oOpallleHne rpax1aHuHa

((hanvmimwst, vMst, 0TIECTBO (TIPY HATIMYUNN)
IIPOXKUBAIOIIIETO 110 aZpecy

(TouTOBBI ampec)
HpI/I BCKPBITHH IIOYTOBOT'O OTIIPAaBJICHUSA O6Hap}/)KGHBI JOKYMCHTBI H
MaTepuajibl, HE ABIAIOIIUECS IIOATBEPXKACHUEM NOBOOOB, U3JIOXKEHHBIX B 06paHleHI/II/I,
a UIMEHHO.

HacTosiuii akT COCTaBIIEH B 2 3K3eMILIAPAX.

(moxmuch, naTa. MHUAITHANEI, HaMUITH)

HauanbHuk o011ero oTaena aqMUHUCTPALUH
Epemu3uH0-boprcoBCKOro CEIbCKOro TOCEIEHNA

Tuxopernkoro paiioHa @’\ W T.H. Pacagnesa



[Tpunoxenue 4
K MHCTpyKIIUU O NIOpSAIKE
paccMOTpeHuUs 00paIeHus rpak/1aH

AKT Ne
0 BIIOKEHUH OPUTHHAIOB JOKYMEHTOB B 3aKa3HBIX ITHUChMax
C YBEJIOMJIEHHEM U B IMHCHMax C
00BSABIEHHON IIEHHOCTHIO
OT « » 20 1.

Komuccueit B coctase

(bamuins, MHUIMATIBL, TOJDKHOCTH JIKII, COCTABUBIIINX aKT)
COCTAaBJICH HaCTOﬂHIHI;'I dKT O HHXKXCCIICOAYIOIIEM

(4mcIo, MecsIIl, Tox)
B aIMHHHCTpPALUIO EpeMHBHHO-BOpI/ICOBCKOFO CEJIBCKOI'O IIOCEJICHUA TI’IXOpeIlKOI'O
palioHa TMOCTymuiIa KOPPECIOHIESHIMS C yBemomyieHueM 3a Ne oT
rpaXxXaaHruHa

(havwmis, MsL, 0TYECTBO (IIPK HAITIINH)
ITPOXKUBAIOIIETO 10 aApeECy

(To4TOBEL ampec)
IIpy BCKpBITMM IIOYTOBOTO OTIPABJIEHUS OOHAPY)XEHBI OKYMEHTBHI, & WMEHHO:

Hacrosmuit akT cocTaBiieH B 2 OK3EMILIpax.

(momgnuce, naTa. MHUIHAIEL, (haMUITHS)

Haganpauk ob1iero oTnena aiMAHUCTPALIAN
Epemuzuno-boprcoBckoro CGHBCKOFO [IOCEJIEHUS /

Tuxopenkoro palioHa T.H. Pacagnesa



[Ipunoxenue 5
Kk IHCTpyKIIUU O MOpsIKe
paccMOTpeHuUs: 00palleHus IpakIaH

O®OPMA
CIIy)K€OHOM 3aIlCKU O MPEKPAIIEHUH TEPETUCKU

I'nmaBe EpemusunO-bBoprcosckoro
CEJIBCKOT'O MTOCENIEeHUs
Tuxopernkoro paiiona

CryxeOHas 3amucka
O IIPeKpaIleHNH TIEPETUCKU

Ha ocnosanuu gactu 5 crateu 11 @enepansroro 3akoHa ot 2 mMag 2006 roma
Ne 59-©3 «O mopsanke paccMoTpenust oOpalneHudi rpaxnad Poccmiickoit
@enepanuyu»  NIPOLly  OaTh  paspellleHWe  IIPeKpaTWTh  IEpelmucKy ¢

(®J.0.)
ITO0 BOIIPOCY

B CBA3HU C TEM, YTO B [IMUCBEMEHHOM O6paLL[€HI/II/I 'paXXJaHrlHa HE COOCPIKUTCSA HOBBIX
JOBOJOB HJIIN OGCTOHTGHLCTB, a Ha IIpeaplaynuiue 06pameHH51:

1)

(mara, HoMep)
2)

(mata, HOMED)
3)

(mara, HOMED)
IaBallMCh IOAPOOHBIE MMCbMEHHBIE OTBETHI (KOTTHY OTBETOB IPHIIATAIOTCS).
IIpunoxenue: Ha 1., B 9K3.
(IOMKHOCTD)

(IO IIHCE) (MHUITHAAITEI, (DaMILITIL)

Haganpuuxk 061_[[61"0 OTACIIa aIMUHHUCTPAlluHU

EpemMu3nH0-bopHCOBCKOTO CENBCKOTO TIOCETEHHUS
Tuxopenxoro parioHa @/Z W T.H. Pacanmuesa



[Tpunoxenue 6
K MHCTpyKIMK O IIOpSAOKE
paccMOTpeHUs 00paIeHus IpakIaH

KAPTOUKA JIMUHOI' O ITPUEMA
OT « » 20 1.

Anpec, TenedoH

(amvruist, ML, OTIECTBO)

[ara mpuema

Corneprxanue Borpoca

Hcniommrens

Pe3omormus

CpOK HCITOJIHCHM A

ABTOp PE30ITFOLII

(TTOZITTHICE) (vHvIMATTEL, QavILTHs)

Havanpauk obmero otaena aiMUHUCTPALIAN
Epemu3rnH0-bOpUCOBCKOI0O CEIBCKOIO ITOCENEHHS

Tuxopenkoro paiiosa

T.H. Pacaguesa
2 =



